MecTHasi aaMHHHCTPAIUsI Topoaa 3ejieHOoropcka

INOCTAHOBJIEHUE
(ITPOEKT)

« » 20 1. Ne

00 yTBep:KIeHUN AIMHHUCTPATHBHOIO PerjaMeHTa
NnpeaocTaBJeHus rocyaapcrseHHon yeayru «Ilo Boigaue
corJIacus Ha 3aKJ/I04YeHHe TPYI0BOI0 0roBOpa ¢ y4yauumces,
AOCTHIIIMM BO3PACTa YeTHIPHAAUATH JIET, /Il BHINOJTHEHUS

B CBO0OJHOE OT Y4eObl BpeMs JIerKOro TpyAa, He NPUYMHSIOIIer o
Bpe/a 310POBbI0 M He HAPYHIAKLIero nmpouecca 00y4eHus»

B cootBercTBuu ¢ mocranoBnennem lIpaButensctBa Cankt-IleTepOypra ot
20.09.2012 roma Ne 964 «O BHeceHMM W3MEHEHUH B [OCTAHOBJICHUE

[TpaButennctBa Cankt-IletepOypra ot 30.12.2009 roga Ne 1593»,
ITOCTAHOBJIAIO:

1. YTBepauts AJIMUHUCTPaTUBHBIN pErIaMEHT IPEAOCTABICHUS
rocyAapCTBEHHOU yeayru «Ilo Belmaue cormacus Ha 3aKIOYEHUE

TPYOBOTO JOTOBOpPA C Yy4YalluMCs, JOCTUIIIMM BO3pacTa YeThIPHAILATH
JeT, JUIs BBINOJIHEHUsS. B CBOOOJHOE OT yueObl BpeMs JIETKOro Tpyjaa, He
NPUYUHSIONIETO Bpeia 3/10pOBbI0 M HE HApYIIAIOIIEro Mpolecca 00ydeHHsD)
COTJIACHO IIPUJIOKEHMUIO.

. Kontponb ucionnenus [loctaHoBieHNs OCTaBIIsIO 32 COOO.

. Hacrosimee IlocranoBneHne BCTynaeT B CHIIy Ha CIEIYIOIIAW JEHb IIOCIIE
IHs er0 0(UIIHAIBHOTO OMyOIUKOBaHUs (0OHAPOIOBAHUS).

I'maBa MecTHOM agMUHUCTpALIUU
ropojia 3eJIeHoropcka N.A. lonrux



IIpunoxxenue

K IIOCTAHOBJICHUIO MecTHOM

aIMUHUCTpAIUU TOpo/ia 3eJIeHOropcKa
oT Ne

AJIMHUHUCTPATHBHBINA perjiaMeHT
NMPeA0CTABJIECHUS TOCYAAPCTBEHHOM YCJIYIH
«Ilo cor;iacuro oprasHa oneKku M MONeYUTeJbCTBA HA 3aAK/JIIYeHHe TPYI0BOI0 J0roBopa
¢ yYaluMcsi, A0CTUTIIMM Bo3pacTta 14 Jjiet, 1Ji BbIINOJHEHHUS B CBOOOHOE OT Y4eObl BpeMsi
JIETKOr0 TPYyAA, He NPUUYMHAIOLIEr0 Bpeaa ero 3A0POBbI0 M He HAPYILIALIEro mpouecca
00y4eHu s

1. O01mHue MoJI0KeHus

1.1. IIpeaqmeToM peryarpOBaHUs HACTOSIIETO PETIAMEHTA SIBIISIOTCS OTHOIICHUS, BOZHUKAIOIINE
MEXIy 3asgBUTEIIMH W MeCTHOH aJMUHUCTpanuell ropojaa 3eJIeHOTOpcKa, OCYIIECTBISIONICH
OTAETBbHBIE  TOCyHAapcTBeHHble  momHOMoums  Caskrt-IletepOypra 1o  opraHm3anuu
U OCYUIECTBICHHUIO JESATEIBHOCTH IO OMNEKE W TONEYUTENIbCTBY, HAa3HAYCHHWIO M BHIMJIATe
JICHEXKHBIX CPEJICTB Ha COJIEPYKAHHE NIETeH, HaXOISIIUXCS IO/ ONMEKOW WM MOIEYUTEIIHCTBOM,
U JIEHEKHBIX CPEJCTB Ha COJEpKaHHe JAeTel, MepeIaHHbIX Ha BOCIUTAHUE B IPHEMHBIE CEMbH,
B Cankr-IlerepOypre (mamee — opransl MecTHOTO camoympasienus Cankt-IlerepOypra), B cdepe
MPEIOCTaBIIEHUs] TOCYAapCTBEHHOW YCIYTH IO COIJIACHIO OpraHa OMNEKH WM TOMEYHTEIhCTBA
Ha 3aKJIIOYCHHWE TPYJOBOTO JIOTOBOpPA C YYAIIMMCS, IOCTUTIIMM Bo3pacta 14 ier, s
BBITIOJIHEHUSI B CBOOOJHOE OT y4yeObl BpeMs JIETKOrO TpyJAa, HE MPUUYUHSIONIETO Bpela €ero
3I0POBBIO U HE HAPYIIAIOIIETo Mporiecca 00ydeHus (J1ajee — TocyAapCTBEHHAs yCIIyTa).
bnok-cxema MPEI0CTaBICHUS roCy/1IapCTBEHHON yCIyTH npuBeIeHa
B MPWIOKEHUH Ne 5 K HaCTOSIEMY PETJIAMEHTY.
1.2. 3asButensamu sBIsIOTCA, TpaxnaHe Poccuiickoit ®enepanuu, MOCTHTIIHE BO3pacTa
14 ner, OOWH U3 POAWTENEH HECOBEPIICHHOJIETHErO, JOCTUTIIEr0 Bo3pacTta 14 jeT, 3aKOHHBII
MPEJICTAaBUTENIb HECOBEPIIEHHONETHETO (YCHIHOBUTENb, OMEKYH WJIM TOMNEYUTENh, MPUEMHBIH
poauTens) (1anee — 3asBUTEIN).
1.3. TpeboBanus K mopsAaKy HHPOPMHUPOBAHUS U MPEAOCTABICHUS TOCYIapCTBEHHON YCIyTH.
1.3.1. B npenocraBineHuu rocy1apCTBEHHON YCIIYTH YYaCTBYIOT:
1.3.1.1.
— OpraHn oneku U MomneynTeNbcTBa MecTHON aMUHHUCTpAIMK ropoia 3eJIeHOropeka (fanee

- OpraH OIEKH U MOMEeYUTENHCTBA).

Anpec: yn. Ucnionkomckas, 1. 5, BTopoit 3Tax, kaburet Ne 3, ropon 3eneHoropck, CaHKT-
[TetepOypr, 197720.

Tenedon/dakc: +7 (812) 433-01-95

Anpec caiita: http//:zelenoqorsk.spb.ru

Anpec anekTpoHHOM NouThl: olga.alexandrova@zelenogorsk.spb.ru

I'paduk paboThl: 10 paboynM IHSAM C HOHeAenbHuKa 110 yeTBepr ¢ 09-00 mo 18-00,
B msaTHUILY ¢ 09-00 o 17-00; BbIXOAHBIE THU — CyO0O0Ta, BOCKPECEHBE.
[Tpuemusie nau: o noHeaenpaukam ¢ 10-00 go 13-00, mo Bropaukam ¢ 14.00 mo 17.00.

Cankr-IlerepOyprckoe rocymapcTBEHHOE Ka3eHHOE YdpexaeHne «MHOTO(QYHKINOHATHHBIHN
LEHTP MPeI0CTABICHUS TOCYAAPCTBEHHBIX YCIyr» (Jajiee — MHOTO(QYHKIMOHAIBHBIM LEHTP).
Anpec: Cankr-IlerepOypr, yi. KpacHoro Texcrunbiuka, a.10-12, nurepa 0.
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I'padux pabotsl: moHenenbHUK — yerBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 go 17.00; nepepsis ¢
13.00 mo 13.48, BeIxoaHBIC THU — CY0OOTA, BOCKPECEHBE.

I'padux pabOTHl CTPYKTYpHBIX MOApazeneHrii MHOro(yHKIIMOHATBHOTO HIEHTpa €XKEeIHEBHO C
9.00 o 21.00.

Mecta HaxoxaeHHs, Tpapuk pabOTBl U  CIpaBOYHbIE Tele(OHBI  IMOJpa3/eIeHUi
MHOro(QpyHKIIMOHAIBHOTO IIEHTpa B puiIokeHUU Ne 4 K HaCTOSIILIEMY PErJIaMeHTYy.

Llentp tenedonunoro oocmyxuBanus — 573-90-00.

Anpec caiiTa U 3JIE€KTPOHHOM 1MOouThl: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru

Komuret o genam 3amucu akToB rpakaaHckoro coctostHus (manee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yiu., 1. 39, ten. (812) 271-79-43, daxc (812)
271-41-10, agpec >eKTpOHHON MOYTHI: kzags(@gov.spb.ru, aapec caiita: Www.gov.spb.ru.
I'padux pabotsl: moHenenbHUK — yerBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 go 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoaHBIC THU — CYOOOTa, BOCKPECEHBE.

Cankr-IleTepOyprckue rocyqapcTBEHHBIE Ka3€HHBIE YUPEKIEHUS — PAMOHHBIE >KUJTUIIHBIC
arenrctBa (nanee — ['YKA).
MecTa HaxoX/1eHus, cripaBouHble TenedoHbl U aapeca MekTpoHHOU nmouTsl ['YIKA npuBeneHsl
B IIpWJIOKEHUHU Ne 6 K HacTOSIEMY PETTIAMEHTY.
I'padux padotsr: ¢ 9.00 mo 18.00 (B msaraMIY — 10 17.00), mepepsiB ¢ 13.00 mo 13.48, BeIXOAHBIE
IHU — cy00oTa M BockpeceHbe. [IpOJOIKUTENBHOCTh pPaboyero JHs, HEMOCPEICTBEHHO
MPEeIIECTBYIOLIET0 HepaboueMy Mpa3gHUYHOMY JHIO, YMEHBIIAETCS HA OJJUH Yac.

1.3.2. Ilepen mpenocTaBieHHEM TOCYIapCTBEHHOW YCIYI'M 3asBHUTENAM HE TpeOyercs
JIOTIOJIHUTENBHBIX OOpallleHuii B MHbIE MCIIOJHUTEIbHBIE OPraHbl TOCYAapCTBEHHOW BJIACTH
Cankr-IlerepOypra u opranusanuu.

1.3.3. Uudopmaruio o0 MecTHON aJIMUHHCTPAIIUUA TOPOIa 3€JIEHOTOPCKA U OPTaHU3aIUsX,
YYacTBYIOIIMX B IPENOCTABIECHUU TOCYAApPCTBEHHOM yCIyru, yKa3aHHbIX B nyHkre 1.3.1.1
HACTOSAIIETO PeryiaMeHTa, 3asBUTENIM MOTYT MOJIYYUTh CIEIYIOIMIUMHU CIIOCO0aMHU:

1.3.3.1. ITo tenedonam, ykazanueiM B 1. 1.3.1.1 u npunoxenun Ne 4,6 x HacTosdueMy
periJameHry.

1.3.3.2. B llentpe TtenedonHoro oOcaykuBaHuss MHOrO(yHKIIMOHAJIBHOTO IIEHTPA,
yKa3aHHOro B ITyHKTe 1.3.1.1 HacTosmero pernameHTa.

1.3.3.3. TlocpencTBOM NHCBMEHHBIX OOpaIleHUil, B TOM 4YHCIE€ B DJIEKTPOHHOM BHJIE,
B MecTHYIO aIMUHHUCTPAIIMIO TOpoja 3eleHOTOpPCKa, MHOTO(YHKIIMOHATBHBIN IIEHTP U €ro
MOJIpa3AciICHUsI.

1.3.3.4. Tlpu nuuHoMm oOpaimieHuu B MeCTHYIO aJMUHHCTpAIMI0 ropojia 3eJIeHOropcka,
MHoro¢yHKIIMOHAJIBHBIN LIEHTP U €ro MOpa3/IeeHusl.

1.3.3.5. Ha cTtengax B MecTax Mpei0CTaBICHUS TOCYIApCTBEHHON YCIYTH.

1.3.3.6. Ha o¢punmansHom caiite IlpaButensctBa Cankt-IleTepOypra www.gov.spb.ru,
a Taxke Ha [lopraie.

1.3.3.7. Ilpu oOpamenun k uHPomMaraM (MHPOKHOCKAM, HH(OMYHKTaM), pa3MeleHHbIM
B IOMEIIEHUAX CTPYKTYPHBIX MoOJpa3zienacHuii MHOro(yHKIIMOHAIBPHOTO ILIEHTPA, YKa3aHHBIX
B MIPUJIOKEHUU K HACTOSIIEMY aJJMUHUCTPATUBHOMY periaMeHTy; Ha ynunax Cankr-IlerepOypra
n B BectuOrosix cranmuii CII6 I'VII «Cankt-IletepOyprckuii MeTpomoauTeH» IO aapecam,
yka3aHHbIM Ha [loprane.

II. CranpapT npenocraBJieHHsI TOCYIAPCTBEHHON YCIyI'H

2.1. HaumeHOBaHME TOCYJapCTBEHHOH YyCIyru: COTJIACHE OpraHa OMNEeKH W TOMEYUTEThCTBA
Ha 3aKJIIOYCHHWE TPYJOBOTO JIOTOBOpPA C YYAIIMMCS, IOCTUTIIMM Bo3pacta 14 ier, s
BBHITIOJTHEHHsSI B CBOOOJHOE OT y4eObl BpeMs JIETKOTO TpyAa, HE MPUUYUHSIONIETO BpeAa €ro
3I0OPOBBIO U HE HAPYIIAIOMIETO MpoIiecca 00yIeHNUs.


http://www.gov.spb.ru/
http://www.gov.spb.ru/
mailto:kzags@gov.spb.ru
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Kpatkoe HanMeHOBaHME TOCYJAapCTBEHHOM yCIyrHM: COIJIaCM€ OpraHa OIEKH
Y TIOTIEYUTENHCTBA Ha 3aKII0YEHHUE TPYAOBOIO JOrOBOpA.
2.2. TocynmapctBeHHass yciayra mnpefocTaBiseTcss MecTHOM — aAMMHHMCTpallMed Tropoja
3eneHoropcka, Ha TEPPUTOPUU KOTOPOTO HECOBEPIICHHOJETHHM, JAOCTUTIIHKN Bo3pacta 14 ier,
UMEeT perucTpaluio 10 MecTy JkurenbcTBa (mpeObiBanust). [lpu  mpemocTtaBieHMH
rocy/lapCcTBeHHOM ycinyru MecTHas aJAMHMHUCTpalMs Tropojaa 3eJIeHOTOpcKa OCYILECTBISET
B3auMoJieiicTBre ¢ MHOTrO(yHKIIMOHAIBHBIM [IEHTPOM.
2.3. Pe3ynpTaTaMu peaoCTaBICHNs TOCYJapCTBEHHON YCIYTH SABIJISIFOTCS:

n3nanue MecTHOH agMUHHMCTpanueil ropoja 3€JeHOropcka IOCTaHOBJIEHUS

O COMNIaCHM Ha 3aKJI0YeHHEe TPYAOBOrO J0roBopa JnbOo o0 OTKa3e B BbIJAU€ COIIACHUA
Ha 3aKJII0YEHHE TPYIAOBOIO JJOTOBOPA;

MHOPMUPOBAHUE 3asBUTENECH O TMPUHATUM pEIIEHUS O COMVIACUM Ha 3aKII0YeHHE
TPYZOBOTO JIOrOBOpa JInO0 00 OTKa3e B BbIAAUYE COTIacus Ha 3aKJIIOYEHHE TPYI0BOTO J10T0BOpa:

Ha OyMa)XHOM HOCHUTEJE — pEeIIeHHE O IMPEJOCTABICHUN TOCYIapCTBEHHON YCIyTU
BBIIAETCA JIMYHO 3asBUTEN0 MeECTHOM aJAMMHHCTpalMed ropojaa 3elIeHOropcka  Wiu
MHOroQpyHKIIMOHAIBHBIM IIEHTPOM JIMOO HampaBIsieTcs yepe3 oTaeNeHus (heaepaabHOl MOYTOBOM
CBSI3H;

B (opMe OJJIEKTPOHHOTO JIOKyMEHTa - IIyTeM OTMIpPaBKH IO 3JIEKTPOHHOM MouTe
6o yepes [loprai.

2.4. Cpoku IpeAoCTaBICHNs TOCYJTaPCTBEHHOMN YCITyTH:

MecTHOlf  agMMHMCTpalMed ropoja  3€JI€HOrOpcKa  INPUHMMAETCS  PEIEHUE
O COIVIaCHM Ha 3aKJI0YeHHe TPYAOBOrO J0roBopa JinOo o0 OTKa3e B BbIJAU€ COTJIACHA
Ha 3aKJIIOUYEHUE TPYLOBOro Aoropopa B TeueHue 30 gHEW co AHSA MOIYYEHHsS] OT 3asiBUTENS
3as1BJIEHUS U JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6 HACTOSIIETO perjaMeHTa.

B cnywsae HanpaBneHuss ~MecTHOW — aIMUMHHUCTpauued  ropojga  3e€JI€HOropcka
MEXBEJOMCTBEHHBIX 3allpOCOB M TIOJY4YEHHs] OTBETOB Ha HHUX CpPOK IPEeJOCTaBJICHUS
rOCYJapCTBEHHOM yCIYrM MOXKET OBITh YBEJIMYEH Ha 5 JHEW B COOTBETCTBHU C JCHCTBYIOIIUM
3aKOHO/1aT€IbCTBOM.

2.5. IlepeueHbr HOPMATUBHBIX NPABOBBIX AKTOB, PETYJIHUPYIOIIMX OTHOLIEHMS, BO3ZHUKAIOLIUE B
CBSI3M C IIPEIOCTABIEHUEM TOCYJapPCTBEHHOM YCIIyTH:

Koncrutynus Poccuiickoit @enepanuu;

I'paxxnanckwmii kogekc Poccuiickon denepannu;

Tpynosoii kogekc Poccuiickoit @enepanuu;

Cemeiinbiil koseke Poccuiickoit Penepannu;

@enepanbhplii 3akoH oT 06.10.2003 Ne 131-®3 «O06 oOummx NpUHIMIIAX OpraHU3alud
MeCTHOro camoynpasiienus B Poccuiickoit deneparumy;

®enepanbublii 3akoH oT 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHHs OOparieHui
rpaxkaan Poccuiickoit @enepanumny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHbBIX TaHHBIX);

®enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeOCTaBICHUS
roCyJIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYI»;

®enepanbhbiii 3aKoH 0T 06.04.2011 Ne 63-D3 «O6 31€KTPOHHOM MOAHUCHY;

3akon Cankr-IletepOypra ot 31.10.2007 Ne 536-109 «O HangeneHud OpraHoB MECTHOTO
camoymnpasneHusi B Cankt-IlerepOypre oTAeIbHBIMU TOCYJApCTBEHHBIMH IOJIHOMOYUSIMU
Cankr-IlerepOypra 1o oOpraHM3allid W  OCYILECTBICHHIO JEATENbHOCTH IO  OIeKe
U TIOTEUUTENIbCTBY, HA3HAYEHHWIO W BBIIUIATE JEHEKHBIX CPEACTB Ha COJEp’KaHUE JeTew,
HaXOZAIIMXCS O] ONEKON WIN MONEYUTENBCTBOM, U JEHEKHBIX CPEJICTB Ha COAEpKaHUE JIETEH,
nepelaHHbIX Ha BOCIIUTaHKE B IpUeMHbIE ceMbH, B CaHkT-IleTepOyprey;

ITocranosnenue IlpaButensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O nopsinke
MEXBEJOMCTBEHHOTO MH(OPMALIOHHOTO B3aUMO/JICHCTBUS npu IPeI0CTaBIEHUHI
rOCyJJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYr WCIOJHUTEIbHBIMU OpPraHaMu IOCyIapCTBEHHOMN
Brnactu Cankr-llerepOypra m opranammu MectHoro camoymnpanienuss B Caunkt-IletepOypre,


consultantplus://offline/main?base=LAW;n=116033;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134
http://10.1.0.4:8000/law?d&nd=9015517&prevDoc=921041671&mark=29HQ7GN1C9HU7D2GCFDLP2A0FVDK000000D2EBS19G00002O6000002E#I0
http://10.1.0.4:8000/law?d&nd=9004937&prevDoc=921041671&mark=1RT8IB32KV45UP1ROCVMK000000D2EBS19G00002O60000NM003OHFNP#I0
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a TaKXe YCIYI TOCYJapCTBEHHBIX YUPEXKACHUMN, MMOJBEIOMCTBEHHBIX MCIOIHUTEIbHBIM OpraHaM
rocynapctBeHHoM Binactu CaHkT-llerepOypra, U Apyrux opraHuzauuii, B KOTOPBIX pa3Mellaercs
rOCyJapCTBEHHOE 3a/laHHe (3aKa3)».

2.6. HcuepmbpiBarommuii  MEpPEYeHb  JIOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUU

C HOPMAaTUBHBIMU IIPABOBBIMH AKTaMM ISl IPEAOCTABJICHUS FOCY1apCTBEHHON YCIIyTH.

2.6.1. TlepeueHbp JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHM C HOPMATHBHBIMHU
IIPABOBBIMU ~ aKTaMM U1 TPEJOCTaBICHUS  TIOCYNAapCTBEHHOW  YCIYI'M, MOIJIEKALIUX
MIPEICTABJICHUIO 3asIBUTEIIEM:

JIOKYMEHT, yI0CTOBEPAIOIINN TMYHOCT 3asBUTENIEH ;

3asBJICHHE HECOBEPIIEHHOJIETHET0, JOCTUTTIIETO Bo3pacTa 14 jeT, 0 MoJy4eHUuN COrjaacus
Ha TPYAOYCTPONCTBO, COTJIAaCHO NMpuiIokeHuto N 1 kK periaMeHry;

CBUJAETEIBCTBO O  POXKIEHHM  HECOBEPILIEHHOJETHEr0,  BBIJAHHOE  OpraHaMu
UCTIOJIHUTENbHOU BiIacTH cyobekTa Poccuiickoit denepanuu (kpome Cankr-IlerepOypra);

3asBJICHHUE, OJTHOTO U3 POJUTENIEH HECOBEPIICHHOJIETHETO WA 3aKOHHOI'O IPEJCTABUTENS
(YChIHOBUTENSA, ONEKYHAa WM IONEYMUTENs, NPUEMHOIO poaMTens) Ha umMsa ['nmaBel MecTHoi
aAMUHUCTPALMH TOPOJIa 3€JICHOIOPCKA O COIVIACUU HA TPYAOYCTPONCTBO HECOBEPIIEHHOJIETHETO,
corjacHo npuioxeHuto N 2 K perjaaMeHTy;

crpaBKa M3 00pa30BaTEIBLHOTO YUPEXKJICHHS 00 OOy4eHWH HECOBEPIICHHOJIETHErO
1 O COINIACHUHU HAa TPYAOYCTPOUCTBO HECOBEPIIEHHOJIETHETO;

rapaHTUHOE NHCHbMO OT OpTraHMU3alMd O TOM, 4YTO C HECOBEPIICHHOJETHUM OyAeT
3aKJII0YEH TPYIO0BOM JOTOBOD;

CIIpaBKa O COCTOSHMHM 3/I0POBbS HECOBEPIIEHHOJIETHETO € YKa3aHHEM JOIyCKa
K BBHIOpAaHHOMY BHUY paOOTHI;

CIpaBKa 0 MecTe npeObIBaHus HecoBepIiieHHoneTHero B Cankt-IleTepOypre.

2.6.2. HcuepmplBaoluii mnepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU

C HOPMAaTUBHBIMM MPABOBBIMHM aKTaMH Jis MPEAOCTaBICHUS TOCYAApCTBEHHOM YCIyru u
yCIYT, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMH UM OOS3aTENbHBIMH  JJISI  TPEAOCTABICHUSA
rOCyJlapCTBEHHOM YCIYT'M, KOTOpbIE€ HAaXOASTCS B PACIOPSDKEHWH HHBIX HCHOJHUTENbHBIX
OpraHoB, (eaepanbHBIX OpPraHOB HCIOJHUTENBHOW BJIACTU U OPraHOB TOCYIapCTBEHHBIX
BHEOIO/KETHBIX (JOHJIOB, OPTaHOB MCITOJIHUTEIILHON BIIacTH CyOBekToB Poccuiickoit denepanmn
U OpraHOB MECTHOI'O CaMOYIPABJIEHUS, IIOJBEJOMCTBEHHBIX WM OpraHM3allMii M HHBIX
OpraHu3alluii, 1 KOTOPBIE 3asBUTENb BIPABE MPEICTABUTE :

'B kauectse JMIOKYMEHTA, YIOCTOBEPSIIOIIETO JIMYHOCTD, TPETBIBIISIOTCS:

nacnopt rpaxaanuHa Poccuiickoit @enepanuu.

nacriopt Tpaxaanmaa CCCP, Bxmagsim B macnopT rpaxknmannHa CCCP, moarepskmaromuit
Hajau4ue rpaxxaaHcTsa Poccuiickoit @enepannu.

WHBIE JOKYMEHTHI, VIOCTOBEPSIOIINE JHYHOCTh TPaKIAHWHA, TPEAYCMOTPEHHBIE VKa3aMHu
[Ipesunenta Poccuiickoit @enepannu ot 14.11.2002 Ne 1325 «O6 yrBepxnenun [lomoxxkeHus o mopsiake
paccMOTpeHHus1 BOMpocoB TpaxaanctBa Poccuiickoit @epepamuu» u or 13.04.2011 No 444
«O [IOTIONHUTENBHBIX MEpax MO OOECIEYCHUIO IMpaB M 3allUThl HHTEPECOB HECOBEPIICHHOJICTHUX
rpaxaad Poccuiickoit @enepaunn».

2 B cOOTBETCTBHH ¢ yHKTOM 2 yactu 1 cratbu 7 u 4acTelo 6 ctatbu 7 demepalbHOrO 3aKoHA
ot 27.07. 2010 Ne 210-®3 «OO6 opraHu3anuy MPEeIOCTaBICHHS TOCYIAapPCTBEHHBIX M MYHHUITUTIATHHBIX
yCIyTr» 3asBUTEIb BIIPaBEe MPEACTABUTHh YKa3aHHBbIC JOKYMEHTHI B (DOpMe JIOKyMEHTa Ha OyMaKHOM
HOCHTEINE WIH B (hOpMe IIEKTPOHHOTO JOKYMEHTa 10 COOCTBEHHON MHUIIUATHBE.

HaHpaBHeHI/Ie OpraHoM MECTHOI'O CaMOyIpaBJICHHUA MEXKBCIOMCTBCHHBIX 3aIIpOCOB U ITOJIYUYCHHUEC
OTBETOB Ha HUX B 3J'IeKTpOHHOI71 (1)0pMe C HCITIOJIb30BAHHUEM eI[I/IHOfI CHUCTEMBI MECXKBCIOMCTBCHHOI'O
AJIEKTPOHHOTO B3aMMOJCWCTBUS BO3MOXXHO C MOMEHTa TMOJKIIOYEHHS K YKa3aHHOW CHUCTEMe
PETHOHANBHBIX CHUCTEM MEXBEIOMCTBEHHOTO AJIGKTPOHHOTO B3aMMOJAEWCTBUS CyOBeKTOB Poccuiickoit
denepanuu.


consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C111308314F06443E1A74B0C295V211H
consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C11100B37480E443E1A74B0C295V211H
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CBUJIETEIBLCTBO O POXKICHUM IOAONEYHOIO, BBIAAHHOE OpPraHaMH MHCIIOJIHUTEIBHON
Brnactu Cankt-IletepOypra;

JOKYMEHT (IIOCTaHOBJIGHWE) O Ha3HAYEHUM ONEKYHOM WM TONEYHUTEIeM
HECOBEPIIEHHOJIETHETO - €CIIM 00paIaeTcsl ONEKYH WM MONEYUTEND;

CIpaBKa O MeCTE€ JKUTENIbCTBa HecoBepuieHHoneTHero B Cankr-llerepOypre
(B OTHOILIEHUU >KHUJIBIX MOMELICHHH, BEIEHUE PETHCTPALMIOHHOTO Yy4eTa TpakJaH MO MECTY
KUTEIBCTBA B KOTOPBIX B YacCTH, BO3JIO)KEHHOM Ha XKWINILIHBIE OPraHU3alMH, OCYIIECTBISIOT
I'VKA).

2.6.3. CnocoObl MoOy4yeHHs JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.2 HacTOsILEro
perinaMeHTa:

HaIpaBJIEHUE MEKBEIOMCTBEHHOT'O 3aIIpoca.

2.6.4. Ilpm mnpenocTaBle€HUU TOCYJApPCTBEHHOM YyCIyru 3ampenieHo TpeboBaTh
OT 3asiBUTEJIA:

NPEJCTaBICHUs JOKYMEHTOB M HWHGOpMaluu WIM  OCYIIECTBICHHUS JEHCTBHIA,
IIPEJICTAaBICHUE MM OCYLIECTBIEHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMU
aKTaMH, pEryJupyloLMMH OTHOUIEHMsS, BO3HUKAIOIIME B CBSA3M C MPEIOCTABICHUEM
roCyJlapCTBEHHOM YCIYyTH;

MPEJICTaBICHUs] JJOKYMEHTOB M HHGOpMAalUU, KOTOpPbIE HAXOASATCS B PaclOpsKEHUU
OpPraHoB, IPENOCTABIAIOIINX T'OCYJapCTBEHHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOTO CaMOYINpaBJICHUs M OpraHMu3alfii, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®dexepannu, HOPMATUBHBIMU TPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @enepani 1 MyHHIIMIIAIBHBIMA [TPABOBBIMU aKTaMH.

2.7. OcHoBanusiMM ~ AJIA OTKa3a B npuemMe JIOKYMEHTOB, HEOOXOTUMBIX
JUIs1 TIPEIOCTABIICHUS TOCYJApPCTBEHHOM yCIIyTrH:

HaJIMYUME B JIOKyMEHTax MOBPEXACHUH, KOTOpbIE HE IO3BOJSIOT OJHO3HAYHO

HCTOJIKOBATh X COJIEPIKaHUE;

€CIIM B 3asBJICHUM 3asBUTEIIb HE YKa3ald CBOU (paMUIIMIO, UM, OTUYECTBO (IIOCIETHEE - TIPU
HaJIMYUH), aJpec OHJIEKTPOHHOM TOYTHI, €CJIIM OTBET JOJKEH ObITh HampaBieH B (opme
AJIEKTPOHHOTO JOKYMEHTa, M IIOYTOBBIM ajpec, eciu OTBET JOJKeH OBITh HaIlpaBieH
B MUCbMEHHOM (opme.
2.8. OcHOBaHUS AJs MPUOCTAHOBJIEHUS M (WIM) OTKa3a B MPEJOCTABIEHHH TOCYIapCTBEHHOMN
YCIIYTH.

2.8.1. OcHOBaHus A MPUOCTAHOBIIEHUS B NPEJOCTABICHUM IOCYyIapCTBEHHON YCIYIH
JEHCTBYIONINM 3aKOHOJIaTEILCTBOM HE NMPEAYCMOTPEHBI.

2.8.2. OcHoBaHME Ui OTKa3a NPEJOCTaBIEHUS IOCYAApCTBEHHOM YCIIyTH:

MIpE/ICTaBICHHbIE JOKYMEHTBHI, YKa3aHHbIe B INMyHKTE 2.6 HACTOSIIETO perjiaMeHTa He
COJIEPKAT CBEACHMUS, TOATBEPKAAIOIINE IPABO 3asIBUTENS HA IPEJOCTABIEHUE TOCYapCTBEHHOM
YCITYTH.

2.9. VYcayru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMU JJIsl MPEIOCTaBICHUS
roCyJlapCTBEHHOM YCIIyTH, B TOM 4YHCII€ CBEJIEHUS O JOKYMEHTE (JIOKyMEHTax), BbIJaBa€MOM
(BBIIAaBAaEMBIX) OpPraHU3alMsIMHU, YJaCTBYIOIIMMHU B NMPEAOCTaBICHUH TOCYAAPCTBEHHOW YCIIYTH,
HE MPEIyCMOTPEHBI IEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

2.10. MakcuManbpHBIi  CPOK  OXHUZAHMA B  OYEpeaM IpH  [oJade  3asBJICHUSA

O MPEeAOCTaBICHUU TOCYAAPCTBEHHOM YCIYTM M MpU MOJYYEHUH pe3yibTaTa IOCyJapCTBEHHOMN
YCIIyTH.

2.10.1. Cpok oxuganuss B ouepenud (IpU €€ HAIWYMM) TMpPU [OjJaye 3asBIICHUS
U HEOOXOJTUMBIX JIOKYMEHTOB B MECTHYIO aJIMUHHUCTPALMIO Tropoja 3eJeHOropcka He JIOJIKEH
MIPEeBBILIATh OJHOTO Yaca.

2.10.2. Cpoxk oxugaHuss B OdYepeau IpU N0Jadye 3asBICHUS U JIOKyMEHTOB
B MHOTO(YHKIIMOHAJIBHOM LIEHTPE HE JIOJKEH MPEBHIIIATh COPOKA MSATH MUHYT.

2.10.3.  Cpox oxuganuss B odepeAuM  IOpU  TMOIYYEHMM  JOKYMEHTOB
B MHOro(QyHKIIMOHAJIBHOM IIEHTPE HE JIOJKEH MPEBBIIIATH MATHAIUATH MUHYT.
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2.11. Ilnara 3a npeocTaBlIeHNUE TOCYJaPCTBEHHOMN YCIIYyTH HE B3UMAETCH.

2.12. Cpok U MOPSJIOK PEruCTpallvy 3arnpoca 3asBUTENSI O MPEAOCTABICHUN TOCYAapCTBEHHOU
YCIIyTH, YCIYTM OpraHU3aliy, y4acTBYIOIIEH B IPEJOCTABIEHUH TOCYJapCTBEHHOM YCIYTH, B TOM
YHUCJIEe B DJIEKTPOHHOU popme.

2.12.1. Peructpanus 3ampoca OCYLIECTBIISIETCS OpPraHOM MECTHOIO CaMOYINpPaBICHUS
Cankrt-IleTepOypra B Te4yeHHE OJHOTO pabodero AHS C MOMEHTa TMOJydeHus MecTHoM
aIMMHUCTpAallMEl TopoAa 3eJI€HOropcka JOKYMEHTOB, yKa3aHHBIX B IIyHKTE€ 2.6 HacTOSLIETO
periiaMeHra.

2.13. TpeOoBaHMsl K MOMELICHUSM, B KOTOPBHIX MPEAOCTABISIOTCS TOCYIapCTBEHHBIE YCIYTH, K
MECTY OXHJAaHUS U MprUeMa 3asiBUTeNel, pa3MEIIeHNI0 1 0(pOPMIIEHUIO BU3YallbHOM, TEKCTOBOM U
MYJIbTUMEAMHHON HH(POPMALIUU O TOPSIIKE IPEJOCTaBIECHHUS IOCY1apCTBEHHON YCITyTH.

2.13.1. IlomenieHusi, B KOTOPBIX NPEIOCTABISAIOTCS TOCYIApCTBEHHBIE YCIYTH, MECTO
OKUIAHMS, JOJDKHBI MMETh IUIOAAH, MPEAYCMOTPEHHBIE CaHUTAapPHBIMH HOpMaMu
u TpeOoBaHUSIMU K pabounM (0(pHUCHBIM) IMOMEIIEHUsIM, IAe oOOpynOBaHbl pabouue Mecra
C HCIIOJIb30BAHNUEM IEPCOHAIBHBIX KOMIIBIOTEPOB M KONMPOBAIBHOM TEXHUKH, U MecTa s
IpreMa MoceTUTeNeH, a Takke JOHKHbBI ObITh 000PYAOBAHbI CTYJIBSIMU U CTOJIAMU, UMETh MTUCUHE
NPUHAAISKHOCTH  (KapaHJalld, aBTOPY4YKW, Oymary) Juis  3arloJIHEHUs — 3alpoCOB
O TMPENOCTAaBIEHUN TOCYIapCTBEHHOW YCIYyTd W TPOU3BOJACTBY BCIIOMOTaTeNIbHBIX 3amnucen
(MaMsATOK, OSCHEHHH).

2.13.2. Ha uH}pOpManMOHHBIX CTEHJAX, pa3MeIIaeMbIX B MecCTaX NpHUeMa TpaxJaH,
u Ha odunuanbHoMm caiite IlpaButensctBa Cankt-IletepOypra conmepkuTcs —cleayromas
uH(pOopMaus:

HaUMEHOBAaHUE TOCYJapCTBEHHOM YCIYTIH;

rpajpuxk  (pexxuMm) paboTel MecTHOI  agMUHHCTpAaUMM ropoja  3eJIeHOropcka,
OCYILECTBIAIONIEN MpHEM M KOHCYJIbTallMM 3asBUTENEH 10 BONpOCaM IPEIOCTABIICHUS
rOCyJIapCTBEHHOM YCIIYTH;

agpec  MecTHOH  agMUHHMCTpalMM  Tropoja  3€J€HOrOpCKa,  y4acTBYHOIIEH
B [IPEJIOCTABIIEHUH TOCYJaPCTBEHHOM YCIIyTH;

KOHTaKkTHas uHpopMmamus o0 MeCTHOH aJAMMHUCTpAlMM Topoja 3eleHOropcka,
YYaCTBYIOIIEHW B IPEIOCTABIEHUHN TOCYIAPCTBEHHON YCIIYTH;

HOPSZIOK NMPEAOCTABIEHNS FOCY1apCTBEHHON yCIIyTH;

nepeyeHb KaTeropuil rpa)aaH, UMEIOUINX MPaBo Ha MOJIYy4YeHHE roCyAapCTBEHHON YCIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [l OJTYUYEeHUsI TOCYAapCTBEHHOMN yCIyTH;

oOpa3zer] 3aroJIHEeHUs 3asBJICHUS Ha MMOJy4€HHUE TOCyIapCTBEHHON YCIYyTH.

2.14. IlokxazaTenu JOCTYIHOCTH U Ka4e€CTBA FOCYIapCTBEHHON YCIYTH.

2.14.1. KonudecTBO B3aMMOJECHCTBHM 3asBHUTENs ¢ MECTHOM aAMUHUCTpALMENl Tropoja
3eIeHOropeKa, y4acTBYIOIIEH B PeI0CTaBICHUU TOCYIapCTBEHHON yciayru — He boiee 2.

2.14.2. ITponOMKUTENLHOCTh B3aUMOAEHCTBUS JOJLKHOCTHBIX JIMIL MPU MPEIOCTABICHUU
rocy1apCcTBEHHOM yciayru 10 MuH.

2.14.3. Crioco0bl Ipe0CTaBICHUS TOCYIAPCTBEHHOMN YCIyTH 3asBUTEIIO;

HETNOCPEACTBEHHO IPU IOCEIeHnn MEeCTHOM agMHHHMCTpalMM TopojAa 3elIeHOropcKa,
YYaCTBYIOIIEHN B IPEIOCTABIEHUH TOCYIAPCTBEHHON YCIIYTH;

B HofipazaeneHn MHOro(yHKIIMOHATIBHOTO LIEHTPA;

B DJIEKTpOHHOM Bujae (mocpeactBoMm Iloprama B COOTBETCTBUHM €  3Tanamu
IIPEIOCTABIIEHUS TOCYJAapCTBEHHOMN YCIIyTH, ONpEAEIEeHHBIMU pacnopsbkeHueM lIpaBurenscra
Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.14.4. Cpoku TNpPOMEXKYTOUHOTO HH(GOPMHUPOBAHMS 3asfBUTENS O pe3yJbTaTax
MIPEAOCTABICHN  TOCYJAApPCTBEHHOM  yCIyTH  JCHCTBYIOUIMM  3aKOHOAATEIbCTBOM
HE YCTaHOBJICHBI.

2.14.5. CnocoObl uH(pOpPMHUPOBaHMS 3asBUTENS O pe3yibTaTax MpPeAOCTaBICHUS
rocyJ1apCTBEHHON yCIIyru - 10 Tenedony, 1o JJIEKTPOHHOMN 1oure,

B ITUCbMEHHOM BHUJIE.
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2.14.6. KonnuecTBO TOKYMEHTOB, HEOOXOAWMBIX JUIl TPEAOCTABICHHUSA 3asiBUTENIEM
B LIEJISIX MOJyYEHHUsI TOCYJapCTBEHHOM ycayru: oT 9 mo 12.

2.14.7. KonuuecTBO JOKyMEHTOB (MH(OpMaIum), KOTOpYyI 3ampamuBaeT MecTHas
aJIMMHHCTpaLus ropojia 3eaeHoropcka 6e3 ydactus 3asButens: ot 0 10 3.

2.14.8. KonuuectBo ycnyr, SBISIOIIMXCS HEOOXOIUMBIMH U 00s3aTEIbHBIMU
JUIS  TPEJOCTaBIEHHUS TOCYJapCTBEHHOW YCIYrM JeHCTBYIOIIMM 3aKOHOJATEIbCTBOM —
HE YCTaHOBJICHO.

2.14.9. Tlopsamok OCYIIECTBIEHUS KOHTPOJS 3a MNPEHOCTABICHUEM TOCYIapCTBEHHON
YCIYTH, CO CTOPOHBI IPax/iaH, X 00bEJMHEHUI 1 OpraHu3aluil OCYIECTBISETCS B COOTBETCTBUU

C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

2.14.10. IlpenycMoTpeHa BbIIaua pe3yabTara MpeaoCTaBICHUS TOCYIApCTBEHHOW YCIYTH
B JIEKTPOHHOM BUJIE.

2.15. TpeboBaHus, y4MUTBHIBAIOLIME OCOOCHHOCTH TMPEAOCTABICHUS TIOCYIAapPCTBEHHBIX
YCIIYT 110 YCTHBIM U THCBMEHHBIM 0OpaIleHUsIM (B TOM YHUCIIe B 3JIEKTPOHHOM (opme).

2.15.1. Uudopmarus 1no Bompocam MpeloCTaBlIeHUsI TOCYAAPCTBEHHON YCIYTH JOBOJIUTCS
70 CBEJCHHUS 3asiBUTEJCH, MHBIX 3aWHTEPECOBAHHBIX JIMI[ 10 UX NMHUCHBMEHHBIM (B TOM YHCIIE
B AJIEKTPOHHOM BHUJIE€) U YCTHBIM OOpAICHUSIM.

MectHoil  angMUHMCTpauueil ropona 3eleHOropcka MNPUHMMAIOTCS — OOpalieHus
B MUCHBMEHHOM BHJI€ CBOOOJHOUW (hOpMBI (B TOM 4YHCIIC B AJIEKTPOHHOW (Gopme). B mucrMeHHOM
OoOpalleHud  YKa3bIBAlOTCS:  HAaMMEHOBAaHME  OpraHa  MECTHOTO  CaMOYIpaBJICHHUS
Cankr-IlerepOypra mmbo aMumusi, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIA
oprana MmectHoro camoynpasieHuss Caskrt-IletepOypra, a Takxke ¢GamMuIus, UMs, OTYECTBO
3asBUTENS, MOYTOBBIA aJpec, MO0 KOTOPOMY JOJKHBI OBITH HAlpaBJi€Hbl OTBET, YBEIOMIICHHE
0 mepeajipecaliui oOpaleHus, CyTb 0OpaleHus, MOANUCH 3asSBUTENS U JaTa.

B ciiyuae HeoOXonuMOCTH B MOJATBEP)KICHHE HM3JI0XKEHHBIX B MUCBMEHHOM OOpalleHUH
(aKTOB K MUCHMEHHOMY OOpAIlEHUIO MPUJIATAl0TCS JOKYMEHTHI M MaTepUalbl TUOO UX KOIHUH.

OTBeT Ha MNUCBbMEHHOE OOpalleHhe JaeTcsd B MPOCTOM, YeTKOM, MOHATHON ¢dopme
C yKa3zaHueM (paMuIIMU ¥ MHUIMAJIOB, HOMEpa TeJaedoHa CrenuanucTa, opopMUBIIETO OTBET.

[Tpu oTBeTax Ha TesnedOHHBIE 3BOHKM M YCTHbIE OOpallleHusl CHEHUAIUCT MOJIPOOHO
U B KOppEeKTHOH ¢opme HHPOpMUPYET OOpaTHBILEECS JHUIO IO BOMPOCY MPEIOCTABICHUS
rOCyJJapCTBEHHOM yCIIYTH.

OtBer Ha TenedOHHBIH 3BOHOK HAuyMHAETCS ¢ MHPOPMALMU O HAUMEHOBAaHMM OpraHa,
B KOTOPBIA TO3BOHWJIO OOpaTuBlIeecs IO, (aMUINM, UMEHH, OTYECTBE MU JIOJDKHOCTHU
CMELUAINCTA, TPUHABIIETO TeJIe()OHHBIN 3BOHOK.

Bo Bpemsi pasroBopa crenuanMcT 4YETKO MPOM3HOCHUT CJIOBa, M30eraer mnapaienbHbIX
pasroBOpPOB C OKPYXAKOUIMMH JIOABMH U HE IPEPBIBAET PA3rOBOpP MO NPUYMHE MOCTYIUICHUS
3BOHKA Ha JPYroM ammapar;

Crienianyct, OCYIIECTBISIIOIIMN YCTHYIO KOHCYJBTAIUIO, IPUHUMAET BCE HEOOXOJIUMbIE
MepBbl JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

B cnywae ecnum cnenmanucT, K KOTOpOMY OOpaTWJIOCH JIMIIO, HE MOXKET OTBETHTH
Ha JIaHHBIM BONpPOC B HACTOSIIIMA MOMEHT, OH MpeJiaraeT oOpaTUBLIEMYCS JHIy Ha3HA4YUTh
Apyroe yaqo0HOe s TpaXk/1aHuHa BpeMsl I KOHCYJIbTalHH.

B KoHIle KOHCYNbTallMU CHEIHUAIUCT KPAaTKO MOJBOAUT WUTOT U MEPEUUCISIET JIeHCTBUS,
KOTOpBIE CielyeT NPeANPUHITh OOpaTUBIIEMYCS JIHILY.

OTBeT Ha MHUCBMEHHOE OOpaIieHHe TaeTcsi B MPOCTOW, YETKOW, TOHITHOW ¢opme
C yKa3zaHueM (paMuIIMU ¥ WHUIMAJIOB, HOMEpa TeJaedoHa CrenuanucTa, opoOpMUBIIETO OTBET.

2.15.2. 1o crpaBouHBIM HOMepaM TenedOHOB, YKazaHHBIM B IyHKTe 1.3.1.1 Hacrosmiero
periaMeHTa, MpenocTaBisieTcss cienyomas WHpopMalus, CBA3aHHAs C IPeJOCTaBICHUEM
rOCyJIapCTBEHHOM YCIIYTH:
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rpaduk (pexum) padboTel MecTHON aMMHUCTPAIIMK TOpoJia 3eJIeHOTOpCKa, y4acTBYIOIIEH
B MpPEAOCTaBICHUH  TOCYAAPCTBEHHOM  YCIYrM W OCYIIECTBISIOIIUX  IpUEM
Y KOHCYJIbTALIMU 3asBUTEJICH 110 BOIPOCAaM NMPEAOCTaBIECHHs FOCY1apCTBEHHOM YCIIyTH;

agpec  MecTHOM  agMUHHCTpauuu  ropoja  3eJleHOropcKa,  ydacTBYHIOIIEH
B IIPEJIOCTABIEHNH TOCYJapCTBEHHOM YCIIyTH;

KOHTakTHast uHpopmaruss o MecTHOH aAMUHUCTpAMK TOpoja  3eJIeHOTOPCKa,
Y4JacTBYIOILIEH B [TPEIOCTABIEHNHU TOCYJapCTBEHHOM YCIIyTH;

KaTeropuu rpakiaH, MMEIOIIUe MPaBo Ha MOJIyYeHUE TOCYyJapCTBEHHOH YCIIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIMMBIX [l OJTYUYEeHHUsI TOCYAapCTBEHHOM YCIyTH;

CPOK MPHUHSTHS PEIICHHUs O MPEAOCTaBICHUN rOCYIapCTBEHHON YCIYyTH;

0 TEKYIIHMX aJMMHUCTPATHBHBIX JEHCTBHUAX, NPEANPUHUMAEMBIX IO OOpaIIeHUI0
3asBUTEIIS;

O MIPUHATOM PELICHUHU M0 KOHKPETHOMY MUCbMEHHOMY OOpallleHHIo;

MOpSIIOK ~ OOkalmoBaHUs JAeHCTBUN  (0€31€MCTBUS) MODKHOCTHBIX JIMI, a TakKke
NPUHUMAEMbIX UMM PELICHUH NpU MPEeIOCTaBICHUN TOCYAapCTBEHHOMN yCIyTH;

MOPSZIOK 3aIMCH Ha IPUEM K JTOJKHOCTHOMY JIMILY.

2.15.3. OcobeHHOCTH MPETOCTABICHUS TOCYIaPCTBEHHON YCIYTH B 2JIEKTPOHHOM (opMme:

3asiBUTENIb MOXKET IOJIyYUTh TOCYAAPCTBEHHYIO YCIYry B JJIEKTPOHHOH (opme IMyTem
3aIlOJTHEHHUs B JIGKTPOHHOM BHJE 3asBleHUs Ha MHopmanmonHoM noprane «['ocyaapcTBeHHbIE
yenyru B Cankt-IlerepOypre» (www.gu.spb.ru) (nanee — [Topran).

locynapcTBenHass yciyra MoXeT ObITh MOJy4eHa B 3JEKTPOHHOW  (opme
B COOTBeTCTBUM ¢ [lgaHOM mnepexoja Ha MpPeIOoCTaBICHHWE HCIOIHUTEIbHBIMU OpraHaMH
rocynaapctBeHHOM BiactTu Caskt-IleTepOypra rocynapcTBEHHBIX YCIYr B 3JIEKTPOHHOM BHUJE,
yTBEpKACHHbIM pacropsbkeHueMm IIpaBurensbcrBa Cankt-IlerepOypra ot 22.03.2011 Ne 8-pn
«O MeponpusATHSX IO Tepexoay Ha TPEAOCTaBICHUE WCIOJHUTEIbHBIMU  OpraHaMu
rocynapctBeHHOM BiacTu CaHkT-IlerepOypra rocyaapCcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B 21€KTpoHHOM BH/JIE TOCYJapCTBEHHYIO YCIYTy MOXHO IOJy4uTh ¢ momouisto [loprana.

Oransl epexo/ia Ha MPeJOCTaBICHUE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-# aTam - pasmenienne uHpopMmalu 06 ycinyre B CBOJHOM peecTpe ToCyAapCTBEHHBIX
yciyr 1 Ha EnquHOM moprane rocy1apcTBEHHBIX YCIIYT;

2-it aTan - pa3MmenieHre Ha EnMuHOM mopTajie rocynapcTBEHHBIX yCIyTr (opM 3asBICHUIN
U UHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIs MOJTYYEHHs] COOTBETCTBYIOIIMX YCIYT, U oOecredyeHue
JOCTyIa K HAM JIJIs1 KOTTMPOBaHMS U 3aII0JHEHUS B 3JIEKTPOHHOM BHUJIE;

3-it sTan - o0ecnedyeHHWE BO3MOXHOCTH JUIsl 3asBUTEIEH B LEISAX MOIYYEHHs YCIyrd
NPEJCTaBIATh JOKYMEHTHl B JJIEKTPOHHOM BHJE C HCIOJNb30BaHMEM EnuHOro mopraia
roCy/lapCTBEHHBIX YCIIYT;

4-if  osTam - obOecreyeHWe BO3MOXKHOCTH JUId  3asBHUTENEH  OCYIIECTBIISATh
C Hucrosb30BaHWeM EnuHOro moprana TOCYJapCTBEHHBIX YCIYI MOHHUTOPHHI — XOja
NPEOCTaBICHUS YCIYTH;

5-# ararm - obecrneyeHrne BO3MOKHOCTU MOJTyYEHUS Pe3yIbTaTOB MPEIOCTABIEHUS YCIYTH
B DJIEKTPOHHOM BHJ€ Ha EQuMHOM mopTtasie TOCyJapCTBEHHBIX YCIYT, €CIU 3TO HE 3alpeLEHO
(dhenepabHBIM 3aKOHOM.

DJEeKTpOHHBIE 3asBICHUS (3asBKU) OTMPABIAIOTCA 4Yepe3 «IJIEKTPOHHYIO IMPHEMHYIO»
[Toprana ¢ UCONB30BAaHUEM WIOTMHa» M «IapoJish» 3asBUTEINS, a TAK)KE€ MOTYT OBbITh MOJMUCAHBI
3asBUTEJIEM JIEKTPOHHOM MOANMCHIO WM 3aBEPEHBI YHUBEPCAIBHOMN 3JIEKTPOHHOM KapTOM.

B cnywae, ecau mocie HampaBlieHUS 3asBHUTEIEM 3JIEKTPOHHOTO 3asBICHUS (3asBKH)
HEOOXOMMO TIOCELIeHHe 3asBUTENIeM MecTHOW aJMMHUCTpPAlMM Tropoja 3elIeHOropcka,
TO JJI 3asBUTENA, OTIPABHUBIIErO DSJEKTPOHHYIO 3asBKy, JODKHOCTHOE JHUIO0 MecTHoi
aJMUHHUCTpallUd Tropoja 3elieHoropcka (opMUpyeT TNpurjamieHHe Ha IpHeM, KOTopoe
oToOpakaetcs B Opaysepe 3asButens. [lpurnamenne coaepXUT HEOOXOAUMYI0 HH(POPMAIHIO C
yKazaHueM: ajapeca MeCTHOM agMHHUCTpalMM ropojia 3eJeHOropcKa, B KOTOPBIH HEOOXOIUMO
o0paTuThCsl 3asBUTENIO, J1aThl U BPEMEHU IpUeMa, HOMEpa Ouepend, HJIEHTU(PUKALUOHHOTO
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HOMEpa TpUTIJalleHHs], a TaKXXe MepedHsl JOKYMEHTOB, KOTOpble HEOOXOJMMO IPelOCTAaBUThH
Ha TpueMe.

B cnyuae, ecnu o0s13aTenbHOE MoceneHne 3asBuTeneM MecTHOM aaMMHUCTpAIMK Topoa
3eneHoropcka He TpedyeTcs, To mocpeacTBoM Iloprana ocyiiecTBIsieTCs MOHUTOPHHI XOAa
NIPEJOCTABIICHHUS] TOCYAaPCTBEHHON YCIYTH, a Takke MHPOPMHUPOBAHUE 3aSBUTENS O pe3ybTare
MIPEIOCTAaBIIEHUS] TOCYAAPCTBEHHOM YCIYrM B COOTBETCTBHMHM C JTamamMH IPelI0CTaBIICHUS
roCyJJapCTBEHHOM YCIYT'H B 3JIEKTPOHHOM BHJIE.

III. CocTaB, noc/jieq0BaTeJbHOCTh U CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, Tpe6oBaHus K NOPSAKY UX BbINOJHEHHUS, B TOM YK CJie 0COOEHHOCTH BbITIOJHEHHS
AJIMHHUCTPATHBHBIX MPOUEAYP B JJIEKTPOHHOI (popme

locynapcTBeHHast ycimyra MOXeET OBITh MPEAOCTaBIeHa Yepe3 MEeCTHYI0 aJMUHUCTPAIIUIO
ropoja 3eiaeHoropcka, MHOroyHKImoHanbHeli neHTp u [lopran.

3.1. Onucanue nNOCIEIOBATENBHOCTH aJMUHUCTPATUBHBIX MPOUEAYP HpHU MPEJOCTABICHUU
rOCyJIapCTBEHHOM YCIIYTH:

npueM 3asBICHHS] U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS TOCYAapCTBEHHOM
YCIIyTH;

MOATOTOBKA W HAIpaBJIECHUE MEXBEJOMCTBEHHBIX 3allpOCOB O MPEIOCTaBIECHUU
JIOKyMEHTOB, HEOOXOJIWMBIX JIJISi TIPEIOCTABICHUS TOCYAApPCTBEHHOW YCIYTH, HAXOSAIIUXCS
B PpACIOPSKEHUU OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHU3allMii, B TOM 4HCIIE
C MCTIOJIb30BAaHUEM €IMHOM CHCTEMBI MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBHS;

u3nanue MecTHOM  aAMHHHCTpalMe ropoja  3eJIeHOropcka  MOCTaHOBIICHMS
O COTJlacHd Ha 3akKII0YeHHE TPYJOBOTO JOToBOpa JHMOO 00 OTKa3e B BBIJAYE COTJIACHSA
Ha 3aKJII0YEHUE TPYAOBOTO JI0rOBOpA.
3.2. Ilpuem 3asiBIeHHS W JOKYMEHTOB, HEOOXOAMMBIX I TPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIyTH.

3.2.1. CoOpiTus (ropuguueckue (akTbl), SBISIOUIMECS OCHOBAHHMEM JJIsi Hayaia
aAMUHUCTPATUBHON MPOLEAYPHI:

MOCTYIJIEeHHWE (TIOCPEACTBOM JIMYHOTO OOpaIleHusl 3asBUTEINsI, OOpaIieHusl 3asBUTEIIS
B AJIEKTpOoHHOH (hopme mocpeacTBoM [loprana muboO mocpeacTBOM OpraHU3aIUil TOYTOBOM CBSI3H,
0T MHOroQyHKIIMOHAIBHOTO LIEHTpPa) B MeCTHYI0 aJMHMHUCTPALMIO Topoja 3eJIeHOropcka
3asBJICHUS O TPEIOCTaBICHUU TOCYJAPCTBEHHOM YCIYrM M MPWIAraeMblX JOKYMEHTOB,
YKa3aHHBIX B ITYHKTE 2.6 HACTOSIIETO perjiaMeHTa (Jajiee — KOMIUIEKT JOKyMEHTOB).

3.2.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMHUHUCTPATUBHOM MPOUEAYPHl SIBISETCS
CIIELIMAIMCT OpraHa ONEKH W IMOIMEYUTENIbCTBA MECTHON aJMUHUCTPALMKM TOopojia 3eJIE€HOropcKa,
OTBETCTBEHHBI 3a TMpHUEM 3asBICHHUS M JOKYMEHTOB, HEOOXOIMMBIX IS MPeIOCTaBICHUS
rOCyJJapCTBEHHOM yCIIYTH.

3.2.3. Coaeprxanue 1 MPOAOHKUTEIbHOCTD BBITTOJIHEHHS aIMUHUCTPATUBHON MPOIIEAYPHI.

MyHULIMNATBHBIN CIIyKallMid OpraHa ONEKH W MOMEYUTEIbCTBAa MECTHON aJMUHUCTPALIHN
ropojga 3eJIeHOrOpcKa, K JODKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BBIMIOJTHEHUE
OTHENbHBIX TOCyAapCcTBEHHBIX mosHomounii  Cankrt-IlerepOypra mo  opraHuzauuu U
OCYIIECTBJICHUIO JCSITEIIbHOCTHU MO ONEKE U MONEYUTENbCTBY, HA3HAUYECHUIO U BBIIIATE JIEHEKHBIX
CPEIICTB Ha COJEpP)KaHMUE JIeTeH, HAXOAIIUXCS TI0JT OTIEKON WJIM TOMEYUTEIHCTBOM, M JICHEKHBIX
CPEICTB Ha COJEpKaHHME JETEW, MepeJaHHbIX HAa BOCIUTAHUE B INpUEMHbIE ceMbU, B CaHKT-
[TerepOypre (manee — oOTaEIbHBIE TOCYIAPCTBEHHBIC MOJTHOMOYHS), OTBETCTBEHHBIM 3a TpPHUEM
3asBJICHUSI U JOKYMEHTOB, HEOOXOIUMBIX IJIs MPEIOCTABIEHUSI TOCYIApPCTBEHHON YCIyTH, MpHU
oOpareHIu 3assBUTEIICH:

oTpeseNsieT IpeaMeT OOpalleHus;

yCTaHABIWBAET JUYHOCTD 3aSBUTEIIS U €T0 TTOJTHOMOYHS;

KOHCYJIbTHUPYET 3asBUTEINS O IOPsAAKE 0POPMIICHHUS 3asIBICHUS U IPOBEPSIET MPAaBUIHLHOCTh
ero opopmienus. [To mpockOe 3asBUTENS, HE CIIOCOOHOTO MO COCTOSHUIO 370POBbS JTHOO B CHITY
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UHBIX TPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asBIECHHUE, 3asBICHHE MOXET ObITh O(OPMIIEHO
CHEMATUCTOM OpraHa oONeKM U TOoNe4YuTeabcTBa MecTHOW aJIMUHUCTpaluu ropoja
3eIeHOropcKka, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, O 4YE€M Ha 3asBICHUM JeJacTcs
COOTBETCTBYIOIIIAs 3AIUCh;

IIPOBEPSET HAJIMYME TOKYMEHTOB U JA€T UX OLIEHKY Ha IPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.6 HACTOSAILIErO PErIaMeHTa;

B Cclydyae HEOOXOAMMOCTH  HAalpaBJI€HHs  MEXBEJOMCTBEHHBIX  3allPpOCOB
B MHCIIOJIHUTENbHBIE OpraHbl rocynapcTBeHHOM BiacTH (opranuzauuu) Caskrt-IlerepOypra
0 MPEJOCTaBIEHUN HEOOXOJUMBIX CBEJCHUN (JIOKYMEHTOB), a TAaKXKe MOJIydeHHE OTBETOB Ha HUX
(mamee — MeXBEIOMCTBEHHBIH 3alpoCc) CTaBUT OTMETKY O HEOOXOAMMOCTH TOATOTOBKH
MEXBEJOMCTBEHHBIX 3alIPOCOB C HCIIOJIB30BAHUEM €AMHOM CHCTEMBl MEKBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJECHCTBHUS;

KCEPOKONUPYET AOKYMEHTHI (B ciydyae HEOOXOAMMOCTH), 3aBEpsSET KOMHU JTOKYMEHTOB.
Konuu 3aBepsroTcss NOAMUCHIO JIMIA, OTBETCTBEHHOTO 3a MPHUEM JIOKYMEHTOB, C YKa3aHHUEM €ro
JOJDKHOCTH, (DaMUIIMU M MHUIIMAJIOB, a TAaKXKe JaThl 3aBepeHHsI KOIUH;

¢bukcupyet pakT npreMa JOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.6 HACTOAIIETrO perjamMeHTa,
B )KypHaJIe PETUCTPaLUY;

nepesaeT KOMIUIEKT JOKYMEHTOB CIIELUANINCTy OpraHa OMEKH M MOMNeunuTesbcTBa MecTHOM
aJIMUHHUCTpallUd  ropojia 3elIeHOropcka, K JOJDKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO OTHECEHO
BBITIOJTHEHHE OTIENbHBIX TOCYJApCTBEHHBIX IOJHOMOYHN, OTBETCTBEHHOMY 3a TOJTOTOBKY
MPOEKTa MOCTAHOBIIEHUS O COIVIACMU Ha 3aKJIIOUEHHE TPYIOBOTO JOroBopa JmbOo 00 OTKaze B
BbI/Iay€ COTJIacus Ha 3aKJI0YEHHE TPYAOBOIO JOrOBOpA.

[Ipo0omKUTENPHOCTh aJIMUHUCTPATUBHOM MpPOLEAYpbl HE [OJKHA IPEBBINIATH OJHOTO
pabouero JHsl.

Crenumanuct opraHa ONEKM M IONEYUTEIbCTBA MECTHOM aAMMHHUCTpALlMM TIopoja
3eneHoropcka, OTBETCTBEHHBIN 3a MpHEM 3asBIEHUS U JOKYMEHTOB, HEOOXOIMUMBIX JUIS
NIPEOCTaBIIEHHS TOCYIapCTBEHHOMN YCIyTH, TOCPEACTBOM MHOTO(QYHKIIMOHAIBHOTO LIEHTpa!

MOJy4yaeT KOMHUU JOKYMEHTOB U PEeecTp ITOKYMEHTOB M3 MHOroyHKIIMOHAIbHOTO
LIEHTpA:!

a) B DJEKTPOHHOM BHJE (B COCTaBe IMAKETOB JJEKTPOHHBIX [eJ MoydyaTenel
rOCYJapCTBEHHOM yCIIyTH);

0) Ha OyMa)XHBIX HOCHUTENSX (B CiIydae HEOOXOIUMOCTH 00S3aTEIHHOTO MPEICTABICHUS
OpPUTMHAJIOB TOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTAaBICHHBIMU JTOKYMEHTAMHU, OINpENeseT
HEOOXOIMMOCTh OCYIIECTBICHHS MEXBEIOMCTBEHHBIX 3allpOCOB B MCIIOJHHUTEIbHBIE OpraHbl
rocynapctBeHHOM BiacTi CankTt-IlerepOypra, opranbl rocyJapcTBEHHOMN BIACTH (OpraHU3alim)
cyobekToB Poccuiickoit ®Denepanuu, Ipyrux TrocylapcTB, O UYeM Ha 3asBICHUH JIEIaeTCs
COOTBETCTBYIOIIAs 3AIUCH;

IIPOBEPSET HAIMUUE JOKYMEHTOB U JIa€T UX OLICHKY Ha IIPEIMET COOTBETCTBUS NEPEUHIO
JIOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6 HACTOSLIETO perjiiaMeHTa, onpejaessieT HE0OXOAUMOCTb
OCYILIECTBIEHUS] ~ MEXBEAOMCTBEHHBIX  3alpoOCOB, O YEM Ha 3asgBICHUM JIeJacTcd
COOTBETCTBYIOIIAs 3AIUCh;

B Cllyyae HEOOXOAMMOCTH HalpaBJIEHUS] MEXBEJIOMCTBEHHBIX 3allpOCOB CTaBUT OTMETKY
0 HEe0OXOJIUMOCTH IMOATOTOBKHM MEXBEIOMCTBEHHBIX 3allpOCOB, a TAaKXK€ IOJy4YeHHE OTBETOB
Ha HUX;

¢ukcupyer ¢akT mnpuemMa JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTOSIIEro
perIamMenTa, B KypHalle peTUCTpalluu;

nepesaeT KOMIUIEKT JOKYMEHTOB 3asBHUTENsSl Ui MPUHATHS PEIICHUS CIEeUUaTNCTy
OpraHa oOIEKM M IIONEUYUTeNbcTBA MECTHOM aAMHMHMCTpalMM Topoja 3eJIEHOTrOpcKa,
OTBETCTBEHHOMY 3a MTOJIFOTOBKY PELIEHHsS O MPEAOCTaBICHUH MEP COLMAIBHOM MOIEPKKH.

3.2.4. KpurtepussMu NpUHATHS PEIIEHUS B paMKaxX aJMHUHUCTPATUBHON IPOLEAYpPHI
SIBJIIETCSl COOTBETCTBHE KOMILIEKTA JOKYMEHTOB, TPEOOBaHUSIM, YCTAHOBICHHBIM HOPMAaTUBHBIMU
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MPaBOBbIMU aKTaMH, PETYJIUPYIOLIIMMUA OTHOLIEHUS, BOSHUKAIOIINE B CBSI3U C MPEAOCTABICHUEM
rOCyJIapCTBEHHOM YCIIYTH, COIJIACHO MYHKTY 2.5 HACTOSIIETO PETIAMEHTA.

3.2.5. Pe3ynpTaT aIMUHUCTPAaTUBHOM MPOLIETypPHl U MOPAIOK IEpeadn pe3ysbTara:

CHEIMAJIUCT OpraHa ONEKM U TMONeunuTeNnbcTBa MECTHON aJMUHHCTpAlMM ropoja
3eeHOropcka, OTBETCTBEHHBIH 3a TNpHEM 3asBICHHS W JIOKYyMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTAaBIEHUS] TOCYJAapCTBEHHON YCIyrW, MepelaeT KOMIUIEKT JOKYMEHTOB, B cCllydae
OTCYTCTBHsI HEOOXOAMMOCTH HAlpaBJIEHUS] MEKBEJIOMCTBEHHOTO 3aIlpoca, CHEIHMaINCTy OpraHa
OTEKH M TMOIMEYUTeNbCcTBAa MeCcTHOW agMUHHUCTpALMU ropoja 3eeHOropcKa, OTBETCTBEHHOMY 3a
MOJIrOTOBKY MOCTaHOBJIEHHUSI OpraHa MecTHOro camoympasinenust Cankt-IlerepOypra o cormacuu
Ha 3aK/II0YEeHHE TPYyIOBOro J0roBopa OO0 00 OTKa3e B BbIJaye cOrjacHs Ha 3aKiIlO4YeHHe
TPYAOBOI'O JOrOBOpA.

3.2.6. Cnoco6 Quxcamnuu pe3ybTaTa BbIIIOJIHEHNS aIMUHUCTPATUBHON MIPOLEAYPBHI:

pETUCTpalLys 3asIBJICHUS U JOKYMEHTOB B COOTBETCTBYIOIIEM KypHAJIE.

3.3. TlogroroBka W HampaBJICHHWE MEXBEIOMCTBEHHBIX 3alpOCOB O MPEIOCTABICHUU
JOKYMEHTOB, HEOOXOIMMBIX Ul HPEAOCTABICHHS T'OCYJapCTBEHHON YCIYTH, HAXOASLIMXCS
B pacHOpsKEHMHM HHBIX OPraHOB TOCYIapCTBEHHOW BIIACTHM U OpraHMU3alfii, B TOM YHUCIE
C MCIIOJIb30BAaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOIO AIEKTPOHHOI'O B3aUMOJAEHCTBHS

3.3.1. CoOwitust (ropunuueckue (axThl), SBIAIONIMECS OCHOBAHHMEM [IJIsi Hadvasa
aAMUHUCTPATUBHOMN MPOLIETyPHI: YCTaHOBJIEHHE HE00X0IUMOCTH HaIpaBJIECHUS
MEXBEJIOMCTBEHHOIO0  3ampoca MpH TMpueMe JOKYMEHTOB  3asBHUTENS, HampaBleHHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB M TIOJIy4YE€HHE OTBETOB HA HHUX, HEOOXOJUMBIX IS
MIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCITYTH.

3.3.2. B pamMkax agMUHHCTPAaTUBHOW MpOLEAYypbl CHEIUAIUCT OpraHa OINEKH U
MOINEYNUTENbCTBA MECTHOM aJIMHHUCTpAlMd TopoAa 3eJIEHOTOpCKa, OTBETCTBEHHBIA 3a
MIOJATOTOBKY, HAIpaBJIE€HUE MEXBEAOMCTBEHHBIX 3allpOCOB M IIOJY4YEHHE OTBETOB Ha HUX,
OCYILIECTBIISIET CIEAYIOLUE aIMUHUCTPATUBHbIE IEHCTBUS:

ompeneNnsgeT COCTaB JOKYMEHTOB (MH(pOpMAalMHu), MOUIeKALMX MOTYYECHHUIO
0 MEXBEJIOMCTBEHHBIM 3amlpocaM, M OpraHbl (OpraHu3aliu), B KOTOpbIE JIOJKHBI OBITH
HaIpPaBJIEHbl MEKBEJOMCTBEHHBIE 3aIIPOCHI;

MOJIFOTABIMBAET MPOEKThl MEXKBEJOMCTBEHHBIX 3allpoOCOB, B TOM u4uClIe B Qopme
AJIEKTPOHHOT'O JOKYMEHTA,

NPEJCTaBIsIeT  NPOEKThl  MEXBEAOMCTBEHHBIX  3alpOCOB HA  MOAMNKHCH  JIMILY,
YIIOJTHOMOYEHHOMY  TOJIMCBIBATH  MEKBEIOMCTBEHHBIE  3allpoChbl, B TOM  YHCIE
C MCTIOJIb30BAaHUEM 3JIEKTPOHHOMN MOJIITUCH;

HanpasisieT MexsenoMmMcTBeHHble 3ampockl  B:  K3AI'C; T'VXXKA mnocpencrsom
aBTOMAaTU3UpPOBaHHON HH(popManmoHHoM cucteMbl «Hacenenue. XXunoit poHm»; OpraHbl ONEKH
Y TIOTICYUTEIBCTBA,

MOJTy4aeT OTBETHI Ha MEXBEIOMCTBEHHbIE 3aIIPOCHI;

AHATM3UPYET JTOKYMEHTHI (MH(POpPMAIUIO), TIOTyYEHHbIE B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHSI (OTBETHI HAa MEKBEJOMCTBEHHBIE 3alpOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXBEJAOMCTBEHHOMY 3aIIpoCy;

nepesaeT IOTy4YeHHbIEe JTOKYMEHTHl (MH(OpMALMIO) CHEIHATUCTy oOpraHa ONEeKH U
[IOTIEUUTENBCTBA MeECTHOW aJMUHHUCTpAllMU Topoja 3€JIEHOrOpcKa, OTBETCTBEHHOMY 3a
MOJIFOTOBKY MOCTAHOBJIEHUS O COTJIaCHM Ha 3aKJII0YEHHE TPYJOBOIrO JI0TrOBOpa J1UO0 00 OTKaze B
BBI/IaU€E COIJIACUs Ha 3aKJI0YEHHE TPYAOBOIO JOrOBOpA.

MeXBeTOMCTBEHHBIHN 3aMpOC TOJHKEH COACPKATh CIEAYIONIUE CBEICHUS:

HaUMEHOBAaHNE OpraHa (OpraHM3allM), HapPaBJISIOLIET0 MEKBEIOMCTBEHHBIH 3a1poOC;

HaUMEHOBaHWE  opraHa  (OpraHusanuu), B  aJpec  KOTOpOro  HampaBlseTcs
MEXBEJAOMCTBEHHBIN 3aI1pOC;

HaUMEHOBAaHUE YCIYTH, JUIsl TPEJOCTaBIEHUS KOTOPOM HEOOXOAMMO IMpe/CTaBIeHHE
nokyMeHTa W(uiu) uHGOpMallMU, a TakXkKe, €CIM HMeeTcs, HoMmep (MAeHTHU(HUKATOp) TaKo
YCIIyTU B peecTpe rocyAapCTBEHHBIX YCIYT WIH PEECTpe MyHHUIIUNAIbHBIX YCIYT;
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yKa3aHWE Ha TIOJOKEHUS HOPMATHUBHOIO IIPaBOBOIO aKTa, KOTOPBIMH YCTaHOBJIEHO
MpeJiCTaBlIeHue JOKyMeHTa U(Win) HHPopMauK, HeoOOXOIUMBIX JJIsl PEAOCTaBICHUS YCIyTH,
U YKa3aHUE HAa PEKBU3UTHI JAaHHOTO HOPMATUBHOI'O IIPABOBOI0O aKTa;

CBEJICHMs, HEOOXOAMMBbIE [JIsl TMpEACTaBICHHs JOKyMeHTa W(WiM) HHPOpMaIuH,
YCTAHOBJICHHBIE HACTOSIIIUM PETIAMEHTOM;

KOHTaKTHasi HHpOpMaIHs 1715 HarpaBJeHHs OTBETa Ha MEXBEJAOMCTBEHHBIN 3a1poc;

JlaTa HAINpaBJIEHHUsS MEKBEIOMCTBEHHOIO 3alpoca M CpPOK OKHUIAEMOIO OTBETa
Ha MEXBEJIOMCTBEHHBIN 3aMpoc;

damunus, WM, OTYECTBO M JIOJDKHOCTh JIMIA, MOJTOTOBUBIIEIO M HAINPABHUBILIETO
MEXBEJOMCTBEHHBIN 3aIPOC, €ro MOAMNKUCH, B TOM YHCJIE AJIEKTPOHHAS MOJIUCH, a TAKXKE HOMED
ciry>keOHoro tenedoHa n(1iam) aapec 3JIEKTPOHHONW MOYTHI TAHHOTO JIMIA JUTSI CBA3H.

MeXBeIOMCTBEHHBIHN 3alPOC HAPABIISAETCS:

IIOCPEACTBOM pErHOHAJIBHOMN CUCTEMBI MEXBEAOMCTBEHHOTO JIEKTPOHHOTO
B3aumoyeiicteust Cankr-IlerepOypra (nanee - PCM3B);

10 3JIEKTPOHHOM IOYTE;

MHBIMU CIIOCOOAMHM, HE MPOTUBOPEYALTUMH 3aKOHOJATENbCTRY.

JlaToli HampaBlIeHHsT MEKBEJOMCTBEHHOI'O 3alpoca CUMTAeTCsl JaTa pPErucTpanuu
HCXOJIAIIEro 3ampoca cucteMoil ympasienuss PCMOB, nubo nmara oTmpaBKH JOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3alpOCOM IO JJEKTPOHHOW moure. B ciydae HanpaBieHus
MEXBEJOMCTBEHHOI'0 3ampoca MHBIMH CHOCOOAMH, MPETyCMOTPEHHBIMHU 3aKOHOJIATEIbCTBOM,
JTHEM HaIIpaBJIEHUsI MEXBEIOMCTBEHHOIO 3allpOca CUUTAETCA JaTa I0YTOBOTO OTIPABIICHUS.

KputepusiMu nNpuHATHS pEIICHUs SBISIIOTCS IOJIYYEHHbIE OT 3asBHUTENS 3asiBICHUE
U IpwiaraéMple K HEMY JOKYMEHTBI, IPEIyCMOTPEHHbBIE HACTOALIMMH METOJUYECKHUMHU
PEKOMEHIallUsIMHU.

Pesynbrarom aMUHHUCTPaTUBHON MIPOLEAYPBI SABJIAETCS HaIpaBJICHUE
MEXBEJOMCTBEHHOTO 3arpoca.

Criocobom (ukcaruu pesynbTaTa SBISETCS PErHCTpalus MEKBEIOMCTBEHHOIO 3aIpoca
B PCMDOB.

3.3.3. [IpoAoKUTETHLHOCTh aIMUHUCTPATUBHON MPOIETyphl COCTABISIET OJUH paboumii
NeHb (IIpU YCIOBUU HCHOJIb30BAaHUS €IMHOM CHCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBUSI M TOAKIIOYAEMBIX K HEH pPETUOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOT'O B3aUMOJEHCTBUSA).

B cinydae HampaBienus MecTHOM — agMHHHMCTpanMed ropoja  3eJI€HOropcka
MEXBEJOMCTBEHHBIX 3alPOCOB B OpraHbl rOCYAapCTBEHHOM BIACTH (OpraHM3allH) CyOHEKTOB
Poccuiickoii ®enepanuu M UHBIX TOCYAApCTB, MECTHBIE AIMHHHMCTPALMM MYHUIUMIAIBHBIX
oOpa3oBaHMii (B TOM uncie UHbIX cyObekToB Poccuiickoii denepanum) U MoJIydeHus: OTBETOB Ha
HUX CPOK IPEIOCTaBJICHUSI TOCYJapCTBEHHON YCIYTH MOXKET OBITh YBEIMYEH B COOTBETCTBHH
C IEHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

[Ipu orcyrcTBHM HCIIONIB30BAHUS €IUHOW CHCTEMBI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aMMOJICHCTBUSI M TOAKIIOYaEMbIX K HEH pPETHOHAJIbHBIX CHCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJEHCTBUS MOJAIOTOBKA, HAIPABIECHUE MEXXBEIOMCTBEHHBIX 3aIlIPOCOB
U TMOJIy4eHHE OTBETOB HA HUX OCYIIECTBIIETCS B COOTBETCTBUM CO cratbei 7.1 denepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu HOpeAOCTaBICHHUS TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyr», a Takke IlopsakoM MeXBeIOMCTBEHHOIO HH(POPMAIMOHHOTO
B3aMMOJEHCTBUSI NpPHU MNPEAOCTaBICHUM TOCYAAPCTBEHHBIX M  MYHUIUNAJIBHBIX  YCIYT
UCIIOJTHUTENbHBIMU OpraHamMu rocyiapctBeHHoil Biactu Cankr-IletepOypra u opranamu
MecTHOro camoynpanienuss B Cankt-IlerepOypre, a Takke ycIayr TrocylapCTBEHHBIX
YUPEXKJIEHUH, M0/JBEIOMCTBEHHBIX HCIOJHUTENIBHBIM OpraHaM TOCyJapCTBEHHOW BJIacTU
Cankr-IlerepOypra, M JApyrux OpraHu3aiyii, B KOTOPBIX pa3MEIIAETCs TOCYAapCTBEHHOE
3ajaHue (3aka3), YTBEpXKJIEHHbIM moctaHoBieHueM IlpaBurensctBa Cankt-IlerepOypra
o1 23.12.2011 Ne 1753 (manee - [Topsnok).
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Cpok TMOArOTOBKM M HalpaBlI€HUs OTBETA HAa MEXKBEIOMCTBEHHBIH 3ampoc
B cOOTBeTCTBHU C [lopsIKOM He MOKEeT MpeBbILIaTh MATH pabouux JHEH Mociie MOCTYIUICHHS
MEXBEJAOMCTBEHHOTO 3a1poca.

3.3.4. AnMHUHUCTpaTUBHAS MPOLEIYypa OCYIIECTBISETCS CHEHIHAIMCTOM OpraHa OMEKH U
[IOTEUUTENbCTBA MECTHOM aJIMHUHUCTpallMUd Topoda 3€JIEHOTOpCcKa, OTBETCTBEHHBIM 3a
MOJITOTOBKY, HAIIPaBJI€HUE MEXBEAOMCTBEHHBIX 3alIPOCOB U MOJIyY€HHE OTBETOB HA HUX.

3.3.5. KpurtepueM mpUHATHS pELIEHWs B paMKax aJMHHHUCTPATUBHOM IPOLELYpPBI
SIBJIIETCS. OTCYTCTBHE B IPEACTABIECHHOM 3asBHUTEJIEM KOMIUJIEKTE OKYMEHTOB, JIOKyMEHTOB,
yKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO perjiaMeHTa.

3.3.6. Pe3ynpratoM aJIMHHHCTPAaTUBHOW MPOUEAYPHI SBIAETCA MOIydyeHue MecTHOU
aZIMUHHCTpanueil ropoaa 3elleHoropcka JOKYMEHTOB M MH(OPMALMH, KOTOphIE HAXOIATCS B
paclopsDKEHUHM MHBIX MCIIOJIHUTENBHBIX OPraHoB, (efepaibHbIX OPraHOB HCIOJHUTEIBHOMN
BJACTH U OPraHOB TOCYJIApCTBEHHBIX BHEOIOKETHHIX (POHIOB, OPraHOB HCIIOJIHUTEIHLHON
BractTu cyobekToB Poccuiickoii ®enepanmu M OpraHoB MECTHOTO CaMOYIpaBlEHUS,
MIOJIBEIOMCTBEHHBIX MM OpraHW3alMii M WHBIX OpPraHu3alui, U KOTOpPbHIE 3asBUTEIb BIIPABE
MIPEACTABUTH, YKA3aHHBIX B IIYHKTE 2.6 HACTOSAIIErO PEryIaMeHTa.

3.3.7. CnocoboM ¢ukcanuu pe3ysibTaTa BBINOJHEHHUS aIMHUHUCTPATUBHON MpPOIETyphI
SIBJIIETCSl PETUCTpAllMs 3ampoca M OTBETa Ha 3ampoc B MH(OpManMOHHOW cucteme MecTHOM
aJIMMHHCTPALIMKA TOopoJa 3eJIE€HOrOpCKa.

3.4. Uznanwue OpPraHOM OIIEKM U TIONEYNUTEIbCTBA IIOCTAHOBJIEHUS O COTJIacuu
Ha 3aKJIIOYEHHE TPYIOBOrO JIOrOBOpa JIMOO 00 OTKa3e B BBIJAU€ COIJIacUsi Ha 3aK/IIOYCHHE
TPYAOBOTO JOrOBOpA.

3.4.1. CoObrtua (ropuauueckue GaxThl), SBISAIOMIMECS OCHOBAaHUEM JUIsl Haydaja
aJIMMHUCTPATUBHON MpOILEyphl: MOJYY€HHUE CHEIMATUCTOM OpraHa OMNEKH W IOMEeYUTEIhCTBA
MecTHOI agMUHHCTpalUU ropoja 3eJ€HOTrOpCcKa, OTBETCTBEHHBIM 3a W3JaHHE IOCTAHOBJICHUS
MecTHON aaMUHHCTpaMU Topoja 3elIEHOrOpCcKa O COIJIaCMM Ha 3aKII0YeHHE TPYJOBOIO
7oroBopa 160 00 OTKa3e B BbIJau€ COIJIACHs Ha 3aKIIOUEHHE TPYAOBOTO J0TOBOpa KOMIUIEKTa
JOKYMEHTOB, ITPEIYCMOTPEHHOTO ITyHKTOM 2.6 HACTOSIIETo perjiaMeHTa.

3.4.2. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE aJIMUHUACTPATUBHOMN MPOLIEYPHI SIBIISIFOTCS:

Crenupanuct opraHa OINEKM U TONEYUTENbCTBA MECTHOM aJIMUHUCTpAlUU Topoja
3eIeHOropcka, OTBETCTBEHHBIM 3a M3/1aHUE IOCTAHOBJIEHUS OpraHa MECTHOI'O CaMOYIPABIIECHUS
Cankr-IleTepOypra o coriacuu Ha 3akKJIIOUYEHHE TPYIOBOTO JIOTOBOpa JHMOO0 00 OTKa3e B BbIaue
COIJIacus Ha 3aKJI0YEHHE TPYJOBOIO JOTOBOPA;

I'maBa MecTHOM aAMUHUCTpALMKU TOpoAa 3eJIEHOTOPCKa.

3.4.3. ConeprxkaHue U NPOJIOJIKUTEIBHOCTD BBIITOJIHEHUS a/IMUHHACTPATUBHOMN NPOLIENYPHI:

CHEMAIUCT  OpraHa ONEKW U IMOMNeuYuTeNbcTBa MeCTHOM aJIMUHUCTpaluu Topoja
3eIeHoropcka, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJIHEHHE OTAEIbHBIX
rOCyJlapCTBEHHBIX IOJHOMOYMM, OTBETCTBEHHBIH 3a MOJATOTOBKY IPOEKTa IOCTAHOBJIEHHS O
COTJIaCMM Ha 3aKII0YEHHE TPYAOBOrO J0roBopa OO0 00 OTKa3e B BbAaye COIVIACHS Ha
3aKJIIOUEHUE TPYIOBOTO JI0TOBOPA, MPOBOJIUT OLIEHKY MOJYyYEHHBIX IOKYMEHTOB;

TOTOBUT MPOEKT MOCTAHOBJIEHUS O COTJIACHU Ha 3aKJIIOYEHHE TPYJOBOIO JOroBOpa JIHOO
00 OTKa3ze B BbIJaue€ COIJIacUsl Ha 3aKIIOYEHHE TPYAOBOIO JIOTOBOpa (Jajiee — MOCTaHOBJIEHHE),
COIJIACHO MPUIIOKEHHUIO Ne 3 HacCTOAILIErO PErIaMEHTa;

nepenaeT MpoeKT MOCTaHOBIICHUS ['TaBe MecTHON aAMUHUCTpALMKU ropoia 3eJIeHOropcKa
JUISL TO/ITIACAHUS.

I'maBa MecTHOI aAMUHUCTpALMK TOpOAa 3€JIEHOrOpCKa:

M3y4aeT NPOEKT NOCTAaHOBIICHNUS;

B ClIy4ae 0100peHus — MOANKCHIBACT IOCTAHOBJICHHE;

B Cly4ae HECOrjacus — H3JlaraeT 3aMEuaHus W BO3BpalllaeT yKa3aHHBIM IPOEKT
MIOCTAHOBJICHHUS Ha JOpAaOOTKY M HCIpaBJICHHE CIELUATMCTy OpraHa ONEKU U TONEYUTEIhCTBA
MecTHOl aAMUHUCTPALIMK rOopoJia 3€JI€HOrOpCKa.
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[Ipo1omKUTENBHOCT aIMUHUCTPATUBHOM NPOLEAYpPHl HE AOJDKHA NpeBblaTh 30 qHEH
C MOMEHTa MNpEACTaBIICHUS 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.6 HACTOAIIETO
perimameHTa.

3.4.4. Kpurepun npuHATHS penieHus MecTHOW aaMUHUCTpanueil ropoja 3eJeHOropcka
ONPEAEIAIOTCS HAJMYMEM WM OTCYTCTBHEM IIPAaBOBBIX OCHOBAaHMM ISl IIPENOCTABIICHUS
roCyJIlapCTBEHHOM YCIYrM B COOTBETCTBHM C TPEOOBaHHUSIMH, YCTAHOBJICHHBIMH HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH, YKa3aHHBIMH B ITYHKTE 2.5 HAaCTOSIILErO PerjIaMeHTa.

3.4.5. Pe3ynbTar aAIMUHUCTPATUBHOM MPOLEAYPHI U MOPSAIOK MEepelaun pe3yabTara:

U3JIaHUE ITOCTAaHOBJICHUS;

HampaBiieHUe (BpyueHHUE) MOCTAHOBJIEHUS 3asBUTEINIO.

3.4.6 Criocob ¢ukcaruu pe3ysabTaTa BHIIOJHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

noAanucanHoe ['maBoit MecTHOM aAMUHHUCTpAIIMU ropo/ia 3eJI€HOTOpCKa MOCTAHOBIICHHE.

[Tocne moamucaHust MOCTaHOBIEHUS (pa3bsACHEHHMs) INaBo MeCTHOH ajAMUHHCTpaluu
CHELMATUCT aIMUHUCTPATUBHO-OPraHU3alMOHHOTO ceKTopa MecTHOI aIMUHUCTpallUu:

HalpaBJIIeT COOTBETCTBYIOIEE IIOCTAHOBIEHHE B ajJpec 3asBUTENs (MO0 BpydaeT
3asBUTEIIO);

(GUKCHpYyeT OTIPaBKY B ajpec 3asBUTENS (MO0 MOTyYeHUE 3asBUTENIEM) TTOCTAHOBJICHUS
B COOTBETCTBYIOILIEM KypHAJIE;

HalpaBiIIeT COOTBETCTBYIOLEE pa3bsCHEHHE B ajpec 3asBUTENs (JM00 BpydaeT
3asIBUTEIIO);

duKCHpyeT OTIpaBKy B ajpec 3asBUTENS (MO0 MOTydYeHUE 3asBUTENIEM) pa3bsCHEHUS
B COOTBETCTBYIOIIIEM KypHAJIE.

IV. ®opMbI KOHTpPOJIS

4.1. Texymuii KOHTPOJIb 3a COOJIFOJCHHEM TOCIEAOBATEIIbHOCTH JACHCTBUM, OIPEACIICHHBIX
aAMUHUCTPATUBHBIMM  TpPOLEAypaMH MO  MPEJOCTABICHUID  TOCYJAapCTBEHHOM  yCIyTH,
ocyuectBisiercs [’ maBoit MecTHON aMUHHUCTpAIIMU ropoJia 3eJIE€HOTOpCKa.
4.2. I'naBa MecTHOM aMUHUCTpAIIMU TOPOJ1a 3€JIEHOIOPCKA OCYILECTBIISIET KOHTPOJIb 3!

HaJUIC)KAIIM UCIIOTHEHHEM PETJlaMeHTa COTPYIHUKAMU MOApa3IeTIeHuUs;

obecrnieueHreM COXPaHHOCTH MPUHATHIX oT 3asIBUTENS JIOKyMEHTOB
U coOmo/leHHeM  COTPpYAHHKAMH  TOJApAa3AelieHuss  OCOOCHHOCTeW 1o  cOopy
1 00pabOTKe MEePCOHATBHBIX JAHHBIX 3asABUTEIIS.
4.3. I'maBa MecTHO aJIIMUHUCTpPALUK TOpoJa 3€JICHOrOpCcKa M CHEIUAIUCThI, HEMOCPEICTBEHHO
MPEAOCTABIAIONINE TOCYAApPCTBEHHYIO YCIYTy, HECYT MEpPCOHANbHYI0 OTBETCTBEHHOCTh 3a
coONIoICHHE CPOKOB U TMOpsiiKa MpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTH OGOpMIICHUS U
OTMPABIICHUS MEXBEJIOMCTBEHHBIX 3alpOCOB, COOTBETCTBHE pPE3YyJbTAaTOB PacCCMOTPEHUS
JOKYMCHTOB Tpe60BaHI/I$IM 3aKOHOJATCIIbCTBA, NPHUHATHIO MCP IO IMPOBEPKE MPEACTABICHHBIX
JOKYMEHTOB, COOJIFOJICHHE CPOKOB M TIOpSAKA TMPEIOCTAaBIEHUS TOCYAapCTBEHHOW YCIIYTH,
MOJATOTOBKM OTKa3a B MPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYTH, 3a COOJIIOJIEHHE CPOKOB U
MopsiIKa BbIAa4M JTOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTh CIIELIMAIMCTOB 3aKPEIUISETCs B
AOJIDKHOCTHBIX pEeTIaMEHTAaX B COOTBETCTBUU C Tpe6OBaHI/I$[MI/I 3aKOHOAAaTCJIbCTBA.

B vactHOCTH, ceIIMaIMUCTBI HECYT OTBETCTBEHHOCTD 34!

TpeOoBaHME y 3asBUTENEH TOKYMEHTOB WIH IUIAThI, HE IPETyCMOTPEHHBIX PETJIaMEHTOM;

OTKa3 B MPUEME JOKYMEHTOB 110 OCHOBAHUSAM, HE MPEAYCMOTPEHHBIM PETJIAMEHTOM;

HapylIeHHe CpPOKOB  pErucTpaiuy  3alpocoB  3asBUTENS O  NPEJOCTaBICHHUU
rocyAapCTBEHHOM YCIYyTH;

HapyllIeHHEe CPOKa MPEIOCTABIIEHUS TOCYJapCTBEHHOH YCIYTH;

HampaBlieHue HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3alIPOCOB;

HapymcHue CPOKOB IIOAIrOTOBKH MEXKBECIOMCTBCHHBIX 3arpocoB n OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aMPOCHI;

HEO0OOCHOBAHHOE HE MPEI0CTaBIeHUE HHPOPMAIIMN Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.
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4.4. Omneparop Iloprana (cneumanuctsr CII6 I'VII «Cankt-IletepOyprekuii nHGOpMannoHHO-
AQHAJIMTUYECKU  LEHTP») OCYLIECTBISIIOT KOHTPOJIb 33 CBOEBPEMEHHOCTHIO  JIOCTaBKU
AJIEKTPOHHBIX 3asBJICHUIA Ha aBTOMAaTU3MPOBAaHHOE pabouee MECTO CHEIMAIMCTa CTPYKTYPHOTO
noapaszneneHus MecTHOM aJIMUHUCTPAllUK rOopoia 3eI€HOrOpCKa.

[lepconanbuas otBercTBeHHOCTh crnenuanuctoB CII6 TI'YII «Cankr-IlerepOyprekuii
MH(GOPMALIMOHHO-aHAIMTUYECKUM  LEHTP» 3aKpervisieTcss B JODKHOCTHBIX HHCTPYKLHUSAX
B COOTBETCTBHUH C TPEOOBAHUSMU 3aKOHOJATEIHCTBA.

Cneumamuctel CII6 T'VII «Cankr-IlerepOyprckuii  mH(MpOpMalMOHHO-aHATUTUYECKHMA
LIEHTP» HECYT OTBETCTBEHHOCTB 3a:

TEXHOJIOTHUeCKoe obecnieueHne padoTsl [loprana;

IIPOBEJCHUE €KETHEBHOTO MOHMTOPUHIA HE3AKPBITBIX CTPYKTYPHBIMU MOAPA3IEICHUIMHU
opraHa MECTHOTO CcaMOYIpaBlieHus oOpamieHuii 3asButeneid Ha Iloprame w HampabiieHHE
COOOIIEHNH O HE3aKPBITBIX OOpalleHUsIX 3asBUTENIeH pPYKOBOIHUTEISIM OpraHa MeCTHOTO
camMoyTpaBieHUs 0 OPUIHATIEHBIM aIpecaM IEKTPOHHON MOYTHI.

4.5. B paMkax @peroCTaBIE€HUS TOCYJAapCTBEHHOM YCIYIM OCYILECTBIISIOTCS IUIAHOBBIE
Y BHEIUTAHOBBIE MTPOBEPKHU MOJHOTHI M KAU€CTBA MPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYTH.

I'maBa MecTHOI agMUHHCTpauu ropoja 3€JEHOrOpCKa €KEKBapTalbHO OCYILECTBISET
BBIOOPOYHBIE TPOBEPKHU €T 3asIBUTENIEN Ha MpeIMET MPABHUIIBHOCTH MPUHATUS MYHULIUIIATIbHBIMU
CIy’KalllUMHU pPELIeHUH; a TaKKe BHEIUIAHOBBIE NPOBEPKH B CJIydae IOCTYIJICHHS >Kanod
(mpeTeH3uil) rpakaH B paMKax J0CyJeOHOro 00xaloBaHUsI.

Oneparop Iloprana ocymiecTBiser:

€KeJIHEBHbIE MMPOBEPKU MPOXOXKACHUS AJIEKTPOHHBIX 3asBiieHU# depe3 [lopTai, BRIrpy3Ky
JAaHHBIX B OPraH MECTHOT'O CaMOYIPAaBJIEHUS.

4.6. IlonoxxeHusi, XapakTepusyroue TpeOoBaHUS K MOPAAKY U ¢GopMaM KOHTPOJIS
32 MPENOCTABICHUEM TIOCYJapCTBEHHOM YCIyrd, B TOM 4YHUCJIE CO CTOPOHBI TIpaKgaH, HX
00BbETMHEHUH U OpraHu3alui:

KOHTPOJIb 32  IIPEIOCTABIEHUEM  TOCYJApCTBEHHOM  YCIyrM  TIpaXJaHaMH, HX
00BETMHEHUSIMU U OpPraHU3allisIMHU, BKIIOUYEHHBIMU B COCTaB KOJUJIETMAJIBHBIX M COBELIATEIbHBIX
OpPraHOB HE MPEAYCMOTPEH.

V. JdocyneOHblii (BHecy1e0OHBbII) MOPSAIOK 005KaT0BAHUS PelIeHUI U AeicTBH
(0e3neiicrBust) MecTHOIM aIMUHUCTPALMHU IopoAa 3eJIeHOropcKa NpH NMpeIoCcTaBICHHH
rocy/lapCTBEeHHOM YCJIYI'H, 4 TAKKe J0JKHOCTHBIX JIMIl H MYHHIMIATbHBIX CJIYKAIIUX

MecTHOIi aIMUHUCTPALMH Topoaa 3eJieHOropcKa
5.1. 3asgBuTenu HMEIOT MpaBO Ha JocyaeOHoe (BHecyneOHOE) O0KaloBaHHE peIIeHH
u neiictBuil (0e3neicTBuUs), IPUHATHIX (OCYIIECTBIsIEMbIX) MecTHONH agMUHUCTpanueil ropoaa
3eNeHOropeKa, B X0/1€ MPE0CTaBIeHUs Tocy1apcTBeHHON yeiayru. JlocyneOHbli (BHECY1€OHbII)
MOpANOK  OOXaJloBaHUSI HE  HMCKJIIOYAaeT  BO3MOXKHOCTH  OOXAaJIOBaHUS — pelIeHUi
u gedictBuil (Oe3neiicTBUS), TNPHUHATHIX (OCYLIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
rOCyAapCTBEHHOW YyCIyrH, B cyaeOHOM mopsnke. JlocyneOHblii (BHeCyaeOHBIN) TMOPSIOK
00>KaJIOBaHUS HE SBJSIETCS JJIS 3asIBUTENS 00sI3aTEIbHbIM.
5.2. IlpenmetoMm nocyaedHOro (BHECYIEOHOTO) 00KATOBAHUS SBISIOTCS:

5.2.1. HapymeHue cpoka PpEruCTpallUy 3ampoca 3asBUTENS O MPEIOCTABICHUU
rOCyJIapCTBEHHOM YCIIYTH;

5.2.2. Hapyuenue cpoka npeJocTaBiIeHUs TOCYJapCTBEHHOM YCIIyTH;

5.2.3. TpeboBaHue y 3asBUTENS] JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBeIMU akTaMu Poccuiickoit denepanyy, HOPMaTUBHBIMHM MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoint ®enepanny, MyHULIHNAIBHBIMUA IPAaBOBBIMH aKTaMU Ui [PEJOCTABJICHUS
roCyJ1apCTBEHHOM YCIIYTH;

5.2.4. Ortka3 B mpuemMe JOKYMEHTOB, IHPEIOCTABICHUE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamMu Poccuiickoil denepanuy, HOPMATUBHBIMU INPAaBOBBIMU
akTaMu CcyObekTOB Poccuiickoit deneparuu, MyHUIIUTIATHHBIMH TIPABOBBIMH aKTaMU JJIs
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MPEA0CTaBICHUS TOCYJAPCTBEHHOMN YCIYTH Y 3asiBUTES;

5.2.5. OTka3 B MpeloCTaBICHUU TOCYJapCTBEHHOM YCIYIHM, €CIIM OCHOBAHUSI OTKa3a
HE MPEeIyCMOTPEHBI (peiepaIbHBIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBIMU
aktamu Cankr-IletepOypra;

5.2.6. 3aTtpeOoBaHue ¢ 3asiBUTENS MIPU NMPEAOCTABICHUN FOCYIapCTBEHHON YCIyTH IUIATHI,
HE MPEeNyCMOTPEHHOW HOPMAaTUBHBIMM IIPaBOBBIMM akTamu Pocculiickoit @Penepauuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. Otkaz MecTHOM aIMUHUCTpAalUMU Topoja 3eJE€HOTOpCKa, MYHHMIMIIAIbHOTO
ciyxamero MecTHOM aAMHHHMCTpallMM Topojaa 3eJIeHOropcka B HCIPAaBICHUM JIOMYIICHHBIX
OleYaToOK M OMIMOOK B BBIJIAHHBIX B pPe3yNbTaTe MpPEIOCTaBICHHUS TOCYAApCTBEHHOW YCIyTH
JOKYMEHTaX, JJM00 HapylIeHHe YCTAaHOBJIEHHOIO CPOKa TAaKUX HCIPABIICHHUIA;

5.3. O6ume TpeGoBaHUs K MOPSIKY M01aYH U PACCMOTPEHUS JKaI0OBbI.

5.3.1. JKamoba momaercs B TIMCbMEHHOW QopMe Ha OyMaXHOM HOCHUTEIE,
B OJIGKTpOHHOH (opMe B MecTHYI0 aJMHMHHUCTpaIMio Troponaa 3eneHoropcka. KamoOb
Ha peueHus, npuHATbie ['1aBoi MecTHOM aAMUHHUCTpALMKU TOopoja 3eJeHOrOopcKa MOJArTCs
B IIpaBurensctBo Cankt-IlerepOypra.

5.3.2. JKanobGa mokeT OBbITH HallpaBlIieHa MO IOYTE, Yepe3 MHOro(pYyHKIHOHAIbHBII
LEHTP, C WCIOIb30BaHHEM WH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn  «VHTepHeT»,
odpurmaapbHOro caita MecCTHOM aAMUHHUCTpAMK TOpojaa 3eIeHOTOpPCKa, €IMHOro TopTaja
TOCYJIapCTBEHHBIX M MYHHIIMITAIBLHBIX YCIYT JTMOO PErMOHAIBHOTO MOpTalia TOCYAapCTBEHHBIX
Y MYHUITUTIATBHBIX YCIIYT, @ TAK)KE€ MOXKET OBITh IPUHSITA TIPU JTUIHOM MPHUEME 3asIBUTEIIS.

5.3.3. 3agBurens uMeeT NpaBO Ha TNOJIydeHHE HHGOpPMAIMM U JIOKYMEHTOB,
HEOOXOAMMBIX [IJI1  OOOCHOBAaHMSI W PACCMOTPEHHsI KajnoObl (mpereH3uu). MecTHas
aAMUHUCTpPALIMS TOpoJa 3eJIeHOTOPCKa, €€ JIOJKHOCTHBIE JIUIA, MYHULUIAJBHBIE CIIy)Xalllhe
MecTHOI aJAMHUHUCTpallMd TOpoja 3eleHOoropcka o00s3aHbl MPEIOCTaBUTh  3asBUTEIIO
BO3MOXXHOCTb ~ O3HAKOMJIEHHMST C JOKyYMEHTaMM M  MaTepuajgamMH, HENOCPEICTBEHHO
3aTparMBalIMMU €ro IMpaBa U CBOOOJBI, €CIM HE HMEETCS] YCTAaHOBIJIEHHBIX (herepaabHbIM
3aKOHO/IaTEILCTBOM OTPAaHUYCHUN Ha HMH(OPMAINIO, COAEPXKAIIYIOCS B JTUX JOKYMEHTaX,
Matepuanax. I[Ipu 3ToM JOKyMEHTHI, paHee IOJaHHbIE 3asBUTEISIMH B OpPraH MECTHOTO
caMOyTpaBleHUs, BBIJAIOTCS 0 UX MPOCHhOE B BUE BBHITTUCOK M KOTIHIA.

5.3.4. XKanoGa gomxHa coaepKaTh:

HalMEHOBAaHUE OpraHa MecTHOro camoynpanieHus Cankr-IlerepOypra, JT0JKHOCTHOTO
quna  opraHa MectHoro camoympasineHus Cankrt-IlerepOypra 1m0 MYyHHUIIMIATBHOTO
CIIy’Kalllero opraHa MecTHOro camoympasienuss Cankt-IlerepOypra, pemieHuss U JOeHCTBHS
(Oe3neicTBUE) KOTOPBIX 00XKATYIOTCS;

dbamunuio, uMsl, 0OTYeCTBO (TIOCTEIHEE - MPU HAIWYHMH), CBEIEHUS O MECTE JKUTEIhCTBA
3asBUTENS - GU3NYECKOTO JIMIA JTM00 HAMMEHOBAHUE, CBE/ICHUSI O MECTE HAaXOXKACHUS 3asBUTEIIS
- IOpUIMYECKOrO JIMIA, a TaKkke HoMep (HOoMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIIMYKMK) M MOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBbITh HANpaBieH
OTBET 3aBUTEIIIO;

cBeZieHHsI 00 oOXalyeMbIX pelIeHUsX M AercTBUSX (Oe3leHCTBUM) OpraHa MECTHOTO
camoymnpaneHus: Cankrt-IlerepOypra, TOKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIIPaBICHHUS
Cankr-IlerepOypra nmb0 MYyHUIMIAIBHOTO CIYXKAaIler0 OpraHa MECTHOTO CaMOYIpaBJICHUS
Cankr-IlerepOypra;

JOBOJbI, Ha OCHOBaHMM KOTOPBIX 3afBHUTEIb HE COIJIACEH C pEeIIEHUEM
u JeiictBuem (Oe3nmeiicTBueM) opraHa MectHoro camoymnpasieHus Cankr-IlerepOypra,
JNOJDKHOCTHOTO — JIMIIa opraHa MecTHoro camoympasieHuss Cankr-IlerepOypra, mu6o
MYHUIIMIIAJFHOTO  CIYXAallero opraHa MecTHoro camoympasienus Cankr-IlerepOypra.
3asBUTENIEM MOTYT OBITh NPEACTABIEHbI JOKYMEHTHI (IIPH HATMYKUHU), TOATBEPKIAIOIINE IOBOIbI
3asiBUTEIS, JINOO WX KOTIHU.
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5.3.5. XKanoba, moctynuBimas B MeCTHyIO aJMUHHUCTpALMIO Tropoja 3eleHOropcka,
MOJJIEKUT PACCMOTPEHUIO B CIEIYIOIINE CPOKH:

B TEUCHME MATHAIATH PabOYMX JHEH cO THSA pEerucTpaIiy *Kajioosl;

B TEUEHHUE MATH pabodyux AHEW CO JIHS PETUCTPALUU KaJoObl B ciydyae 00KaJOBaHMS
oTKaza MecCTHONH aJMUHHCTpAlUu TIopoja 3eJIEHOTOpCKa, JOJDKHOCTHOTO juna MecTHon
aJIMUHUCTPAllMA TopojAa 3eleHOropcka WIM MYHUIUOAIBHOIO ciyxamero MecTHol
aJIMUHHUCTpPALIMU TOpo/ia 3eJI€HOrOpcKa B IpUeMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCTIPaBICHUH
JIOTYIIEHHBIX ONEYaTOK M OIIMOOK WM B ciy4yae O0KajJoBaHMsI HapYILIEHHs] YCTaHOBJIEHHOTO
CpOKa TaKUX UCIIPaBJICHU;

B MHBIE CPOKH B Clly4dasX, yCcTaHOBIJICHHBIX [IpaButensctBom Poccuiickont denepannn.

5.3.6. Ilo pesyapTataM paccMOTpeHHUs kajao0bl MecTHas aJAMUHUCTpalMs Tropoja
3eieHOropka MPUHUMAET OJTHO U3 CIIEAYIOIIUX PEIICHUM:

yIOBJIETBOPSiET kanol0y, B TOM uucie B (QopMe OTMEHbl NPUHATOTO peIIeHUs,
WCTIPABJICHUSI JIONMYIIEHHBIX MECTHOM aJIMUHHUCTpAlMEd ropoja 3eJIEeHOrOopcKa OIEeYaToOK |
omKOOK B BBIJIAHHBIX B pE3yJbTaTe MPEeIOCTABICHUS IOCYJapCTBEHHON YCIyrW JTOKYMEHTaXx,
BO3BpaTa 3asABUTENI0O JE€HEXKHBIX CPEJICTB, B3UMaHUWE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU TNPaBOBbIMH akTamMu Poccuiickoit ®enepanny, HOPMATUBHBIMU MPaBOBBIMHU
aktamu cyobekToB Poccuiickoit denepannu, a Takke B MHBIX Qopmax;

OTKa3bIBACT B yJIOBJICTBOPEHUH HKAJIOOBI.

5.3.7. He mno3nHee naHS, CHEAYIONIErO 3a JHEM MPUHATHSA PEIICHHS, 3asBUTEIIO
B TNHCBMEHHON (opMe U MO JKEIAHUIO 3asBUTENSI B OJIEKTPOHHOW (opMe HampapiseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KATOObI.

5.3.8. TIpu paccMoTpeHun OOpalleHusi roCyJapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
caMOyTpaBleHUS WIN JOHKHOCTHBIM JIMIIOM TPakJITaHUH UMEET MPaBo:

3HaKOMHTbHCS C JOKYMEHTAaMH M MaTepuallaMH, KacaloIIMMHUCS PacCMOTPEHHUs KaJoObl,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIE WHTEPEChl JIPYIMX JHIlI U €Cld
B YKa3aHHbIX JOKyYMEHTaXx M MaTepuajgax HE COJEpKaTCs CBEIEHUS, COCTaBIISIOLINE
roCyJIJapCTBEHHYIO WJIM MHYIO OXpaHsIeMylo (heepaabHbIM 3aKOHOM TalHYy;

NOJy4aTh NUCbMEHHBIH OTBET IO CYIIECTBY IIOCTAaBJIEHHBIX B >Kajobe BOIMPOCOB,
yBEJIOMJIEHHE O Tepeajpecalud MUCbMEHHOIO OOpalleHHs B TOCYAAapCTBEHHBIM OpraH, opraH
MECTHOI'O CaMOYIIPaBJIEHHUsS WM JODKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pellIeHre IOCTaBJICHHBIX B 00pallleHuH BOIIPOCOB;

oOpamatecsi ¢ kKajgo00i Ha MPHUHATOE MO OOpAIIEHUIO pEIleHHe WIM Ha JIeHCTBHE
(6e3neiicTBUE) B CBS3M C PACCMOTPEHUEM OOpaIleHUsl B aIMUHUCTPATUBHOM | (WJIH) CyeOHOM
MOPSAAKE B COOTBETCTBUU C 3aKOHONATENbCTBOM Poccuiickon denepanunu;

NPEJCTaBISITh JONOJHUTENbHbIE JOKYMEHTHl M Marepuaibl JH00 oOpamarbes
¢ MpockO0it 00 UX UCTPeOOBAHHUH, B TOM UHUCIIE B 3JIEKTPOHHOU (popme;

oOpalnaThcs ¢ 3asBJICHUEM O MPEKPAIICeHUN PACCMOTPEHHUS KaJIOObI.

5.3.9. B ciay4yae ycTaHOBJEHHUS B XOJi¢ WJIH IO pe3yibTaTaM PacCMOTPEHMS KajJoObl
MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPAaBOHAPYIIECHUS WM MPECTYIUICHUS, JOJKHOCTHOE
JIMIIO, HAJIeJIEHHOE MOJIHOMOYMSMH 0 PACCMOTPEHUIO Kalo0, He3aMeIUTEeNbHO HaIlpaBiseT
MMEIOLINECS] MaTepHalibl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonHuTeneHble oOpraHbl rocyaapcTBeHHoi Biactu Cankr-IlerepOypra
M JODKHOCTHBIE JIWIA, KOTOPBIM MOXKET OBITh ajJpecoBaHa kaynoOa (MPETeH3Us) 3asiBUTENS
B JlocyieOHOM (BHECYIeOHOM) TOPSIIKE:

B ciydae, ecii mpeMeToM >kaino0bl (IPETEH3MH) 3asBUTENS SIBJISTFOTCS ICUCTBHS COTPYIHUKA
nozipaszienieHuss MHOro(pyHKIMOHAIBHOTO 1IeHTpa, jkanoba (IpeTeH3us) HalpaBisieTcs B ajpec
Anmvunuctpaiyu I'yoepaaropa Cankr-IlerepOypra:

191060, CmomnbabIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.



mailto:ukog@gov.spb.ru
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
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B ciyuae, eciu mpenvMeToM kano0Obl (MPETEeH3MH) 3asBUTENS SIBJIAIOTCS JEHCTBUS orepaTropa
[Toptana, xanoba (mpereH3usi) HarpassieTcs B aapec Komurera mo nHbopmMaTH3amy 1 CBSI3U:

191060, CmomnbasIi, KomuTeT o nH(popMaTH3aLim 1 cBA3M;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnm mpeameToMm KajmoObl (MPETEH3UM) 3asIBUTENS SIBISIOTCS JEHCTBUS
MYHUIIMIIAJBHBIX ~ CIY)KAIllUX oOpraHa MecTHOro camoymnpasinenuss Cankr-IlerepOypra,
MIPEIOCTABIISIIONIETO TOCYJAPCTBEHHYIO YCIIYTY, *amoba (MpeTeH3Ms ) MOXKET OBITh HalpaBJeHa
B ajipec Komurera no cornuanbHoi nonutuke Cankt-IlerepOypra:

190000, Cankt-IlerepOypr, mep. AHTOHEHKO, 1. 6,

tei. (812) 576-24-61, daxc (812) 576-24-60,

ajZipec PIEKTPOHHOU MOYTHI: ksp@gov.spb.ru.

Bure-ry6epaarop Cankr-IlerepOypra, KypupyroIiuii COOTBETCTBYIOIIYIO OTPACIIb:

191060, CmomnbhbIit, CankT-IlerepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VL. lIpuiioxenust

[Tpunoxxenne Ne 1:3adB1€HHE O NOJYYEHHUH COIVIACHS HA TPYIOYCTPOICTBO;

[Ipunoxxenune Ne 2: 3asiBI€eHUE O COIJIACUU HA TPYAOYCTPOMCTBO HECOBEPIIEHHOJIETHETO;

[Tpunoxenue Ne 3:MpoeKT MOCTAHOBJIEHUS O COIVIACUU Ha 3aKJIIOYEHUE TPYIOBOTO
JIOTOBOPA C HECOBEPILIECHHOJIETHUM;

[Tpunoxxenue Ne 4: mouyToBBIE ajpeca, CIpaBOYHbIE TeleOHBI M ajpeca AICKTPOHHOU
noyThl  CTpyKTypHbIX — mogpasgenenuit  CII6 T'KY  «MHoroyHKIMOHAIBHBIA  LEHTP
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIIyI»;

[Mpunoxenune Ne 5: 610K-cxeMa peoCcTaBIeHNs TOCYJAPCTBEHHON YCITyTH;

[Tpunoxxenue Ne 6: mMoYTOBBIC angpeca, CIpaBOYHBIC Tele(OHBI M aapeca AICKTPOHHOMN
noutbl CaHkT-IleTepOyprckux rocyJapCTBEHHBIX Ka3eHHBIX YUPEXKIEHHUH — palOHHBIX
KWINLIHBIX ar€HTCTB.


mailto:ksp@gov.spb.ru
mailto:kis@gov.spb.ru;%20
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IMPUJIOXKEHUE Ne 1

I'maBe MecTHOI aAMUHHUCTPAIIUU TOPOa 3eICHOropcKa

(®.11.0. rnaBsr)
oT

(®.1.0. HECOBEPIICHHOIETHETO)
rojia poxxaeHus,

MPOKUBAIOIIETO(EH) Mo ampecy:

JIOKYMEHT, YyJOCTOBEPSIOLINI
JTUYHOCTE!

Tenedon:
AJipec 2JIEKTPOHHOM MOYThI

3asBieHne
0 MOJIy4E€HHUH COrJIacusl Ha TPYLOYyCTPOUCTBO

Ilpomy pate MHe

(®.1.0. HeCOBEPIICHHONETHET0)

rojaa poXKICHUS,

corjiacue
C

Ha 3aKJIIOYCHUC TPyAOBOTO A0rosopa

(HaMMEHOBaHHUE OPraHU3aINN)

JJIsA BBIIIOJITHCHHUSA B CBO60,Z[HOG oT yqe6LI BpEMs JICTKOTO TpyAdad, HC MPUYMUHAIOIICTO BpCda MOEMY

3JI0POBBIO,
JOJDKHOCTH

B

B TIEpPHOX

u HE HapyumarImero Impouecca O6y‘{eHI/I$I
(HaMMEHOBAHUE JIOJDKHOCTH)
1o
20 T ( )
MOAIHCH HECOBEPIICHHOIETHET O pacudpoBKa MOAMUCH

ﬂaIO cozilacue Ha o6pa60ml<y U uUcCnojibzosarHue Hauwux nepconHalbHvlix adHHblx, codep:)fcawuxwz 6 HacmoAuem
3ase6leHuu u 6 npedocmaeﬂennbzx MHOWO doxyMeHmax
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ITPUJIOXXEHHE Ne 2

I'maBe MecTHOM anMUHUCTpaLMK ropoaa 3eIeHOropcKa

(®.1.0. rnaBbl)
oT

(D.1.0. 3asBUTENS)
MpoKUBaroIIero(ei) mo aapecy:

JIOKyMeHT, y10CTOBEPSIOIIUIA
JTUYHOCTB:

Tenedon:
AJlpec 371eKTPOHHON MMOYTHI

3asgBiaenne
0 COTJIaCHU Ha TPYAOYCTPONCTBO HECOBEPIICHHOJIETHETO

A, )

(D.1.0. ponutens, 3aKOHHOT0 MPEICTABUTEIS HECOBEPILICHHOJIETHETO)
Jaro corjacuc Ha pr,HoyCTpOfICTBO MOGFO(GI\/’I) HeCOBepmeHHOHeTHeFO(eﬁ) ChbIHA
(mouepm, MOIOTICYHOTO)

b
(®.1.0O. HecoBepIIEHHOJIETHET0, JOCTUTLIEro Bo3pacta 14 jer)
roja poXJIEHUS, B

(HaMMEHOBaHKE OPraHU3AIINN)

B JOJDKHOCTHU

(HaMMeHOBaHME JIOJHKHOCTH )
C 110 , JJI BBIITOJIHCHUSA B CBO6OHHOC
oT yLIe6BI BpEMs JICTKOTO TpyAaa, HC MPUYUHAKOMICTO Bpcaa 3J0POBLIO, WU HEC HApyHIAOMICTO
nporecca 00y4eHus.

" " 20_F ( )

TIOAIIHUCH 3aABUTECIIA pacmnd)pom(a IoATTUCH

,ZZaio coziacue Ha o6pa6omky U UCno1b306aHUEe HAWUX NEPCOHATbHbBLX ()aHHblx, codepoicau/;uxwz 8 Hacmosuiem
3asi6/1eHUU u 6 npedocmaeﬂeHHbzx MHOI0O dOKyMeHmax
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[IPUJIOXKEHUE Ne 3

MecTHasi agAMUHHMCTPaNus ropojaa 3ejieHOropcka

INOCTAHOBJIEHUE
(ITPOEKT)

« » 20 1. Ne

O paspelieHnH Ha 3aKJII0YEHUE TPYIOBOIO
JIOrOBOpa C JIMLAMH, JOCTUTLINMHU
Bo3pacra 14 ner

PaccMoTpeB 3asBiIeHHE OIHOTO M3 pojxuTeNell (3aKOHHOro mpercraButels) (hamuiaws, UMs, OTUECTBO,

3aperuCTPHPOBAHHOTO(HOM) 1O MECTy KHTENbCTBA (MeCTy HpeOBbIBaHMS) IO JPECy:...) HECOBEPIICHHOJETHETO
(pamumst, uMs, OTYECTBO, JaTa POXKJIEHHS HECOBEPIICHHOJIETHEr0), 3aperHCTPUPOBAHHOTO(HOM) HO MECTy
KHUTENbCTBA (MeCTy MpeOBIBaHUS) MO agpecy:... , C MPOChOOH MaTh pa3pelieHHe Ha 3aKII0YeHHE C JIUIOM,
JOCTUTIIMM Bo3pacta 14 Jier, B opraHu3aunusx KuHeMartorpaduu, Tearpax, TeaTpalbHbIX W KOHIEPTHBIX
OpraHM3aIAX, MUPKaX TPYAOBOTO JOTOBOPA UL yYacTHS B CO3JaHWW M (MIJIM) WCIOTHEHUH (IKCIIOHHUPOBAHUN)
mpou3BeaeHui 6e3 ymepoda 310pOBbIO0 M HDABCTBEHHOMY Pa3BUTHIO,
PYKOBOJCTBYSACH cTaThsiMu 26, 34 I'paxxnanckoro kogekca P®, crareamu 20, 63, 265 — 272 Tpynosoro koaekca PO,
3akona Cankt-IlerepOypra or 31.10.2007 Ne 536-109 «O HageneHMHM OpraHOB MECTHOT'O CaMOYIIPaBIICHHS B
Cankr-IlerepOypre OoTAEIBHBIMH TOCYAapCTBEHHBIMH mosHOMOouMsiMu Cankt-IlerepOypra mo opraHuzanuu u
OCYIIECTBIICHHUIO JIESTENBHOCTH IO OINEKEe W IONEYMTENbCTBY, HA3HAUEHHWIO M BBIIUIATE JIEHEXKHBIX CPEICTB Ha
coJIepKaHue IeTeH, HaXOJSIMXCS MOJ] OTIEKOH WITK TONEYUTEIbCTBOM H JICHEXKHBIX CPEJICTB Ha COJlepKaHHe ACTeH,
NepelaHHbIX Ha BOCIIUTAaHKE B IpueMHbIe ceMbH, B CaHkT-IleTepOypre»,

ITOCTAHOBIJ AIO:

1. Pazpemmrs 3aKiodeHHe TPYAOBOro noroBopa ((pamMuuius, MMs, OTYECTBO, POIUTENS, 3aKOHHOTO
MIPEACTaBUTEIS]) OT MMCHM HECOBEPIICHHOJETHETO ((haMuiIMs, NMsI, OTUYECTBO, J1aTa POXKJICHUSI) B OPraHU3ALHH. ......
(HaMMEHOBaHME OpraHU3allly, TeaTrpa, TeaTpaIbHOM U KOHIEPTHOW OpraHM3alliy, IIMpKa) Ul y4acTHs B CO3JIaHUU U
(MnM) WCHONHEHWW (PKCIIOHMPOBAHWM) NpOW3BEAEHHH 0Oe3 ymiepOa 370pOBbIO M HPAaBCTBEHHOMY pa3BHTHIO, C
MaKCHUMaJIbHO JOINYCTHUMOM MPOJOKUTENLHOCTBIO €XKEJHEBHOW paboTHI C.....T0...., NPH COOJIIOJCHUH CIIEIYIOLIIX

2. KOHTpOJ'IB 3a BBIIIOJIHCHHUEM ITOCTAHOBJICHHUS BO3JIOXKHUTH Ha (}IOJ’I)KHOCTI), (baMI/IJ'[I/IH, I/IHI/IIII/IEU'H)I).

I'maBa MecTHOlI aAMUHUACTpaLMK
ropoza 3eJIeHoropcka

(bamumst, UMs1, OTIECTBO)
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MMPUJIOXXEHUE Ne 4
IToutoBsle anpeca, CripaBOYHBIE TEIE(HOHBI
U azpeca 3JIEKTPOHHOM MOYTHI pallOHHBIX [TOAPa3AeIICHUI
Cankt-IleTepOyprckoro rocy1apCTBEHHOTO YUPEKIACHUS
«MHOro()yHKIIMOHAIIBHBIX IEHTPOB MPEJOCTABICHHS
TOCYJIapPCTBEHHBIX YCIYT»
A Haumenoeanue ) Cnpasouns Tpagux Aopec )
CIMPYKMYPHO20 IToumoguwuit aopec - INEKMPOHHO
n/n i1 meneghon pabomol
noopaszoenenus noumol
. Cankr-IlerepOypr, ExenneBHo knz@mfcspb.ru
1 | MU Anmpareiicroro Cazosast yiL., 1. 55/57, 1.573-99-80 | ¢ 9.00 510 21.00
paiiona
aurepa A 6e3 nepepniBa
5 MCVDLI BacuneoctpoBckoro Cankr-IlerepOypr, . 576-20-86 Ha 00e.
paiiona ya. Haxumoga, 1. 3, k. 2 IIpuem u BbIIAYA
3 Cextop Nel MOI] Cankr-IlerepOypr, . 573-90-00 JIOKYMEHTOB
BacuneoctpoBckoro paiioHa 15-st muams B.O., 1. 32 ) OCYILIECTBIIIETCS
- ¢ 9.30 no 21.00
4 M®I] Briboprckoro paiiona Cankr HeTe“p oypr, T. 573-99-85 8
Hosopoccuiickas yiu., a. 18
Cexrtop Nel MOI] Car-Tlerepbypr, T. 573-90-00
5 o IIpunopoxnas annes,
Briboprckoro paiiona T. 573-94-80
n. 17, mutepa A
Canxkr-IlerepOypr,
6 M®I] Kammanackoro paitona | ['pakmaHckuii mmp., T. 576-08-01
1. 104, nutepa A
o Cankr-IlerepOypr,
7 Cexrop Nel M(DL[u KonpapatseBckuii mp., T. 573-96-95
Kannnuackoro paitona
.22, mutepa A
. Cankr-IlerepOypr,
8 M®OI] KupoBckoro paiioHa up. Crasex, 1, 18 T. 573-94-95
Cankr-IlerepOypr,
9 Cefcrop Nel M®I] Kuposckoro |np. Hapoxgnoro Ononuenus, . 573-90-28
paiioHa 1.101, nmut. A, nomenieHue
5H
Canxkr-IlerepOypr,
10 | M®II KonmuHckoro pationa r. Konmuno, T. 573-96-65
p. Jlenuna, 1.22
o Cankr-IlerepOypr,
11 Cexrop Nel MCDIZI . Meramnoctpoit, T. 573-90-07
Kommmuckoro paiiona
yn. Canosast, 1.21, xopm. 3
D M?L[ KpacHorsapaetickoro CaHKT-HeTep6y;3r, . 573-90-30
paiioHa Hosouepkacckuii nip., A.60
Cankr-IlerepOypr,
13 M(?H Kpactocexkckoro yi. Ilorpannynnka 1. 573-99-90
paiiona
T"apbkaBoro, 1.36, kopn.6
Cankr-IlerepOypr,
14 MCUDH Kpowmrrazrexoro r. Kponmrranr, mp. Jleanna, | 1. 610-18-56
paiioHa
I. 39, nutepa A
Canxkr-IlerepOypr,
15 | M®L KypoptHoro paifoHa r. CecTpoperk, T. 573-96-70
yi. Tokapesa, . 7
Cankr-IlerepOypr,
16 | M®Il MockoBckoro paiiona bnarogarnas yi., T. 573-99-30
I. 41, mutepa A
o Canxkr-IlerepOypr,
17 Cextop Nel Md)]} Hosowusmaitnosckuii mp.34, T. 573-90-10
MockoBckoro paifona
KopI.2
Cankr-IlerepOypr,
18 | M®II Herckoro paiiona mp. bonbiieBukos, T. 573-96-75
1.8, xop. |
19 | Cexrop Nel M®I] HeBckoro Canxkr-IlerepOypr, T. 573-96-80
paiioHa ya. CenoBa, 1.69, xop. |
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Canxkr-IlerepOypr,

20 | MOI] INerporpanckoro paiiona | KameHHOOCTpOBCKHIL mp., . 573-96-90
.55
. Canxkr-IlerepOypr,
21 Cexrop Nel MO . yi. Kpacnoro Kypcanra, . 573-90-22
[erporpanckoro paitona 128
Cankr-IlerepOypr,
22 MCVDH Herponsopriosoro r.Ilerponsopen, yi. bparees | T. 573-99-41
paiioHa
l'opkymienko, 1. 6, aurepa A
. Canxkr-IlerepOypr,
23 Cexrop Nel MO . r. JlJomoHOCOB, yi1. [To6esI . 573-97-86
[TerpoaBoprioBoro paifona LOA
Canxkr-IlerepOypr, amiest
24 | MOII ITpumopckoro paitoHa KotenpHuKOBa, 1. 2, K. 2, . 573-90-60
autepa A
. Canxkr-IlerepOypr,
25 Cexrop Ne 1 M(I)ICI Hosokonomsoxekuit mp., . 573-96-60
IIpumopckoro paiiona
1.16/8
o Cankr-IlerepOypr,
26 Cexcrop Ne 2 M(D]:[ Borateipckwmii mip., 1. 52/1, . 573-94-90
IIpumopckoro paiiona
juTepa A
o Canxkr-IlerepOypr,
27 | Cextop Ne3 MO IlyBanoBckuit np., 1.41, .573-91-04
IIpumopckoro paiiona
KopIL 1, iutep A
N Canxkr-IlerepOypr, .
28 | MOI] [TymxkuHCKOro paiioHa Tymun, Manas v, 1.17/13 | © 573-99-46
o Canxkr-IlerepOypr,
29 lgleKTzﬁliiklolr\g(DzﬁmHa noc. [ymapsl, . 573-91-03
yu P yi. Ilymkunckas, 1.38
. Canxkr-IlerepOypr,
30 EeKnglgfox@giona r. ITaBnoBck, Ilecuansrit . 573-90-04
yu P nepeysnok, 1.11/16
Cankr-IlerepOypr,
31 MOI] ®pyH3eHcKoro paitona Hynaiickwuii mip., 1.49/126, . 573-96-85
autepa A
32 | M®II UenTtpanpHoro paiiona Canxr-Tlerepdypr, Hesexuii . 573-90-00
np., 1.174
N . Cankr-IlerepOypr, yi1.
33 MexpaioHHEIA Kpacnoro Tekctunpimuka, a. | T. 579-90-00

MHOT'O()YHKIIMOHATBHBIA IEHTP

10-12, nutep O
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TTPUJIOXXEHUE Ne 5

BJIOK-CXEMA

3asBUTEND

HaImpaBJICHUC 3asABJICHUA
" KOMIUICKTA JOKYMCHTOB

MecrtHasi agMUHUCTpALIUS
ropojaa 3eJ1eHoropcka

MHuoro}yHKIIMOHATBHBIN EHTP
IIPENOCTABICHUS
rOCy/1apCTBEHHBIX YCIyT
(nanee — M®II)

'

[puem Hupopmuposanue
ITpuem n10KyMeHTOB OT 3asBUTENEH 1 MOIL] AOKYMCHTOB 3agBUTENS
(B TeueHHe ABYX AHEH) OT 3asIBUTEIS ®dopMupoBaHue 0 pe3yBTaTaX
¢ LURERS KOMILICKTa IPEIOCTaBIIEHHUS]
perucrpaus TIOKyMECHTOB rOCYapCTBEHHOT
IIpoBepka npeacTaBiIEHHBIX 3aBUTEIEM I nenp SaSBUTCIL 1 yciIyru
JIOKyMEHTOB, HEOOXOAMMBIX JIst fiepeiata (1 nens)
MIPEIOCTaBIICHHS TOCYITAPCTBEHHON YCIYTH, KOMIUICKTa
pEerHCTpaIus 3assBICHUS JIOKYMCHTOB
B XKypHaJie peructpanuu 1 pabouuii neHb SaABUTCIL
B MecTtHyto
l AJIMHHHUCTPAITUIO
ropona
OdopmieHne MpoeKTa PEIeHUs 3eneHoropcka
MecTHOI aAMUHUCTPALUU TOPO/ia 3eIeHOoropeKa (1 nenn)

(HpOéKT ITIOCTAHOBJICHHUSA O COI'JIaCHUU Ha

3aKIII0YCHHE TPYAOBOTO JJOTOBOPA C

HECOBCPHICHHOJIECTHUM J'II/I6O 06 OTKa3€ B

COTJIaCHMH Ha 3aKJIFOYCHUC TPYAOBOTO )10r0130pa)
30 nueit

l

Hanpasnenue (Bpyuenue)
COOTBETCTBYIOILETO MOCTAHOBJICHUS
3asIBUTEITIO
3 mHA
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[MPUIJIOXEHME Ne 6

IlouToBbIe anpeca, cipaBoYHbie TeJaeOHBbI U a/ipeca JIeKTPOHHOI MOYTHI
Cankr-IleTepOypreckux rocy1apcTBeHHBIX Ka3eHHBIX yYpe:KIeHHI —
PaliOHHBIX KUJIMIIHBIX ATEHTCTB

No Paiion . Cnpagounvle Aopec
Iloumoesiit aopec .
n/n | Caunxm-Ilemepoypza meneghonst 9/1eKMPOHHOU NOYMbl
1 | AnMupanTeiickuii Ha0. KaHaa T. 315-12-83, guja@tuadm.gov.spb.ru
I'puboenona, . 83, ¢. 312-12-26
Cankr-IlerepOypr,
190000
2 | BacuneoctpoBckuit 3-s muauns B.O., T. 323-68-49, orga@mail.ru
1. 10, nutepa b, ¢. 323-68-57
Canxkr-IlerepOypr,
199004
3 | Beiboprekmii p. [TapxoMeHKo, T. 550-27-31, feo@vybrga.spb.ru
1. 24/9, ¢. 550-29-87
Canxkr-IlerepOypr,
199004
4 | KanuHUHCKUH yi. Komcomona, 1. 33, |T1. 542-25-51, tukalin@gov.spb.ru
Canxkr-IletrepOypr, ¢. 542-16-37
195009
5 | KupoBckuit mp. Cravex, 1. 18, T. 252-41-04, tukir@gov.spb.ru
Cankr-IletepOypr, ¢. 252-57-08
198095
6 | Konnuuckuit r. Konmnuno, T. 461-56-60, guzakcenter@yandex.ru
mp. Jlenuna, 1. 70/18, | ¢. 461-67-13
Canxkr-IlerepOypr,
196650
7 | KpacHorBapaeckuii Tapacosa ym., 1. 8/1, T. 227-46-66, inforja@tukrgv.gov.spb.ru
Canxkr-IletepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuii np. Berepanos, 1. 131, | 1. 736-68-14, guzhakra@yandex.ru
Canxkr-IlerepOypr, ¢. 736-68-44
198329
9 | Kponmraarckuit r. Kponmraar, 1. 311-20-74, gucb_kron@mail.ru
mp. Jlenuna, 1. 40, ¢. 311-35-52
Cankr-IletrepOypr,
197760
10 | KypopTHblit r. CecTpopelk, T. 437-24-19, kurortnoerga@mail.ru
yi. Tokapesa, x. 18, ¢. 437-24-67
Cankr-IletepOypr,
197706
11 | MockoBckuit MockoBckui mp., T. 388-25-54, tumos(@gov.spb.ru
1. 146, ¢. 388-91-33

Canxkr-lletrepOypr,
196084
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12 | HeBckwuit p. O0yX0OBCKO# T. 412-88-76, guja_nev(@mail.ru
O06opoHs.l, 1. 54, ¢. 412-88-65
Cankr-IletrepOypr,
193029

13 | Iletporpanckuii b. Monertnas yn., a. 11, | 1. 233-67-93, tupetr@gov.spb.ru
Cankr-IletepOypr, ¢. 233-67-93
197101

14 | [eTpoaBoOpLOBEIii [ereprodckas yi., T. 450-72-40, tuptrdv@gov.spb.ru
o 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 | [Ipumopckwii mp. Cuzosa, 1. 30/1, 1. 301-40-60, prim_guja@tuprim.gov.spb.ru
Canxkr-IletepOypr, ¢. 301-40-80
197349

16 | [lymkuHCcKul Cpennsis yi., 1. 8, 1. 470-02-74, tupush@gov.spb.ru
Cankr-IletepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKMIA Tam0OoBckas yi., 1. 35, | T. 766-05-95, guzafrun@spb.lanck.net
Cankr-IlerepOypr, ¢. 766-34-44
192007

18 | LlenTpanbHslii Hesckuii np., a. 176, T. 274-27-80, tucentr@gov.spb.ru
Cankr-IletrepOypr, ¢. 274-64-73

193167




